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II1. XapakTepucTuka 00001IeHHBIX TPYAOBBIX (PYyHKIUIA

3.1. O0o01menHas TpyaoBasi pyHkuus

7 YposeHnb
HauMeHoBAHME YcraHoBIeHHE IEHCUM U MHBIX BBIILJIAT Kon A p 6
KBaTU(UKAITHA
IIpoucxoxaeHue
N . 3aMCTBOBaHO U3
0600I1IEHHON TPYIOBOI Opwurunan X
OpHUTHHANA
GbyHKIUN
Kon PerucrpaioHHbIH
OpHTHHANA HOMEP
po¢heCCHOHATBHOTO
cTaHjapra

Bo3MoxHEIE
HaMMEHOBaHUS
OKHOCTEH,
npodeccuit
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TpeboBanus
00pa3oBaHMIO U
00y4YeHUIO
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3.1.1. TpynoBasi pyHkumst

[IpoBenenue 3a6naroBpeMeHHON pabOThI B YposeHb
HaumenoBanue OTHOIICHUH TPAXKJIaH, BBIXOISAIINX Ha Kon | A/01.6 (TOLypOBEHS) 6

IEHCHIO KBaTTU(UKAITHA
IIpoucxoxaeHue Tpya0BOU Opurmman X 3aMMCTBOBAHO U3
byHKIMN opuruHaia

Kon Perucrpanuonssiit
opurvuHajia HOMCD
podeCcCHOHANBEHOTO
cTaHgapTa

TpynoBsie nencTBUs @OopMHUpOBaHUE CIUCKOB TIPaXJaH, HUMEKIUX I[IPaBO Ha IIEHCUIO B

ommokarimue 12 mecsnes

Pabota co crimckamu rpaxaaH, IMEIOLINX IPaBo Ha NIEHCUIO B Onmmkaimme 12
MECSIIEB, IPEACTABICHHBIMU CTPaX0OBaTEIIMU

[IpoBenenue AOKYMEHTAJIbHBIX MPOBEPOK (akTa JIBFOTHOH pabOThI IO
3ampocaM 00 yTOYHEHUH CTaXka U3 TeppUTOpUabHBIX opraHoB [IDP u nqpyrux
cyobexToB Poccuiickoit denepanun

[IpoBepka nepeuneit pabounx mect, Ipodeccuil U IOIKHOCTEH, 3aHATOCTh B
KOTOPBIX JaeT MpaBO 3aCTPaXxOBaHHBIM JIMIIAM Ha JOCPOYHOE Ha3HAYCHUE
TIEHCHUH, MIPE/ICTABICHHBIMU CTPAaXOBATEISIMU

dopmupoBaHue HaOIOATENbHBIX el paboTojaTeniell, UMEIUX pabouue
MecTa, Mpoeccud M JODKHOCTH, padoTa B KOTOPBHIX JaeT NpaBO Ha
JOCPOYHOE IEHCHOHHOE 00ecredeHue

[lpuem wu perucTpanusi IOKYMEHTOB, HEOOXOIMMBIX MJIsl IPOBEICHUS
3a0J1arOBpeMeHHON paboThl, MOJYYSHHBIX OT CTPaxoBaTelsi, B MPOTrPaMMHO-
TEXHUYECKOM KOMILIEKCE, B TOM YHCIIE B JJICKTPOHHOU (hopme

DopMUPOBAaHWE W HAIPABICHUE CTPAXOBATEII0 PACIUCKA O IIOJIYYECHHUU
JIOKYMEHTOB, B TOM YHUCJIE B DJIEKTPOHHOU opme

OI_ICHKa MMPEACTABJICHHBIX JOKYMCHTOB O IICHCHOHHBIX IIPpAaBaX I'paKaaH

HpOBepKa COOTBECTCTBUA JAaHHBIX O TIICHCHMOHHLIX IIpaBax TIpaxJaaH,
HUMCIOIIUXCA B pPACIIOPS)KCHUN TECPPUTOPUATIBHOI'O OpraHa HCDP, C JaHHBIMU,
COACPIKAIMMMHUCA B IPCACTABJICHHBIX JOKYMCHTAX

IIposepka JIOCTOBEPHOCTHU IIPEACTABICHHBIX CTpaxoBaTeIsIMU
WHVBUAYAIbHBIX CBEJIEHUI O TPYJIOBOM CTa)ke M 3apabOTHOM IuIaTe rpaxaaH
B CHCTeME 00513aTeIbHOI0 IEHCHOHHOTO CTPAaXOBaHMUS

@opMHpOBaHME MAaKeTa 3JIEKTPOHHOTO BBIIIATHOTO J€Ja IIyTEM 3arpys3ku
JIEKTPOHHBIX 00pa30B JOKYMEHTOB, HEOOXOAUMBIX Ul Ha3HAuU€HHs MEHCHH,
B IIPOTPAMMHO-TEXHUYECKUI KOMILJIEKC

OcymectBnenue obMeHa uHpopMmanMed B  paMKax  3JIEKTPOHHOTO
MH(OPMALIMOHHOTO B3aMMOJAEHCTBUS C apXUBHBIMHM OpraHaMH IO BOIIPOCaM
YTOUHEHHsI CTaXka (3apaboTKa) 3aCTPaxOBAHHBIX JIHII

OkazaHue yuypexXACHUAM, OpPraHu3alusIM U TpaxJaaHaM METOANYECKOMN
oMol B OGOPMICHUA M UCTPeOOBAaHUHM JOKYMEHTOB JUIsl HAa3HAYEHUS U
repepacyera neHcuin

Heo6xomumeie ymenust | Pabotath ¢ OOJIBIIMMU MacCUBaMH JaHHBIX

HpI/IMeHHTB MCTOHOJIOTHUIO PErUucCTpaniu JOKYMCHTOB

[IpumeHsATh HaBBIKM  JIEJIOBOIO MHUCHbMa, pabOThl €O  CIy)KEOHBIMU
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JOKYMECHTaMU

PaboTaTth ¢ KOMITBIOTEPHOW OPITEXHUKOH, a TaK)Ke MCIIOJIB30BaTh B paboTe
HEO0OX0MMOE MPOTrpaMMHOE oOecIieueHre

[IpuMeHSITh HaABBIKU PAOOTHl B HH(POPMAIMOHHO-TEIEKOMMYHUKAITHOHHOM
cetu «MlHTEpHET

[IpuMeHATh HaBBIKM PAOOTHI C AJIEKTPOHHBIMU JOKYMEHTaMH, B TOM YHCIIC C
HUCIOIb30BaHUEM CUCTEMEI MEXKBEIOMCTBEHHOT'O 3JEKTPOHHOTO
B3aUMOJCUCTBUA

CucreMaT3upoBaTh HHHOPMAITHIO

[Tpou3BOANTH AaHATMTUYECKYIO pabOTy CO CTAaTHUCTHYECKHMH U OTYETHBIMH
JTaHHBIMU, HH(OpMaIue

A,Z[aHTI/IpOBaTBCSI K HOBBIM YCJIOBHUAM, IIPUMCHATH HOBBIC IIOAXOAbBI K
PCIICHUIO BO3ZHUKAIOIIUX Hp06H€M

BsaumoneiicTBoBaTh ¢ APYrUMU CTPYKTYPHBIMH MOAPA3ICICHUSIMH

HpOFH03I/IpOBaTB IMO3UTHUBHBIC U HCTATHBHBIC ITOCJICACTBUA CBOUX I[CﬁCTBHfI u
HCCTH 3a HUX OTBCTCTBCHHOCTD

[TpuMeHSTH CII0COOBI M METO/IBI pa3peuieHns KOH(PINKTOB

W3narate nHOOPMAIIHIO B ITOJIHOM 00hEeMe

HeO6XOI[I/IMBIe 3HaHUA HpO(I)I/IJ'IBHaH 3aKOHOJAATCJIbHAA U HOPMATUBHO-IIpABOBAsAg baza

[IpaBuna Benenust npemonpousBoacTBa B cucreme IIOP u cornmacoBanus
BBIITYCKa€MbIX HOPMATUBHBIX JTOKYMEHTOB

[Topsimok paboThI co ciryxkeOHOM nHDOpMaruen

OCHOBBI THKH ACJIOBOI'O O6H_IeHI/I$I u Me)KKYHBTypHOﬁ KOMMYHUKAIIUAU

Jlpyrue XxapakTepucTUKy | -

3.1.2. TpynoBas ¢pyHKIuUSs

[Ipuem u peructparius 3asBJICHUN U
YpoBeHb
OKYMEHTOB, HEOOXOIUMBIX JJISI
HaumeHoBaHue JIOKYM ’ a A Kox | A/02.6 (1OLypOBEHB) 6
YCTAHOBJICHUS U BBIIIJIATBI IICHCUHU U UHBIX KBanI/I(bI/IKaLII/II/I
BBITIJIAT
IIpoucxoxxieHne TPyaI0BOH 3auMCTBOBAHO U3
p A pyA Opurunan X
¢GbyHKIAN OpHUTHHAJA
Kong Peructpauumonssiit
OpHUTHHAJA HOMEp
npodeccroHanbHOrO
CTaHIapTa
Tpynoseie nencTBUsS [IppyeM W KOHCYJBTHpPOBAaHME TpaKJaH IO BOIPOCAM YCTAaHOBJIECHUS U

BBIMJIATHI TIGHCUM M MHBIX BBIIJIAT

IIpoBepka  TOKYMEHTOB,  YAOCTOBEPSIOMIMX  JIMYHOCTh  TPaKIaHWHA
(YmoTHOMOYEHHOT'0, 3aKOHHOTO TPEJICTaBUTENs), €TO TPAKIAHCTBO, BO3PACT U
MECTO JKUTEJIHCTBA

[IpoBepka ¢akTa perucTpauuy TpaxJaHWHA B CHUCTEME O0053aTeIbHOIO
NEHCUOHHOTO CTPaxoBaHUs, (PakTa Ha3HAUEHHS W BBIIUIATHI TEHCHUU T10
nHpopMaoHHbIM 0a3aMm AaHHbIX [IOP u ero TeppuTOpHAIbHBIX OpPraHOB,
(akTa Ha3HAUYEHUS MEHCHM paHee MO APYroMy OCHOBAaHMIO WJIM OT IPYroro
BEJIOMCTBA, YCTAHOBJICHMSI JIUIy, OOpaTHUBIIEMYCsS 3a Ha3HAY€HHWEM IEHCHH,
©KEMECSIUHOW  KOMIIEHCALlMOHHOM  BBIIJIATBI A1 HEpabOTaroIlero
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TPYIOCIOCOOHOTO JIMIIA, OCYIIECTBIISIONIETO YXOJ 3a HETPYIOCIHOCOOHBIMU
rpakJ1aHaMu

IIpoBepka Hanmuuusl MakeTa OyMa)KHOTO W 3JIEKTPOHHOI'O BBIIIJIATHOIO Jeia
rpaXJaHHHA, B TOM YHCJE MOATOTOBIEHHOTO B PaMKax 3a0iaroBpeMEHHOMN
paloThI ¢ rpakJaHAMU, BBIXOSIIMMH Ha IIEHCUIO

IIpuem wu perucrpauus 3asBICHUNA M JOKYMEHTOB, HEOOXOIUMBIX IS
YCTaHOBJICHMsI ICHCUN U MHBIX BBIIUIAT, B IPOIPAMMHOM KOMIIJIEKCE

OHCHKa IIpaBUJIbHOCTHU O(bOpMJ'IeHI/IH IMPEACTABICHHBIX TOKYMCHTOB

[IpoBepka MONHOTHI COJAEP)KAIIMXCA B IPEICTaBICHHBIX JOKYMEHTaX
CBEIEHMH W  HMX  COOTBETCTBHUS  CBEIEHHUSAM  HHAMBUIYAIbHOTO
(nepcoHNGUUMPOBAHHOIO) y4YeTa B CHUCTEME O005A3aT€IbHOI0 HNEHCHOHHOTO
CTpaxOBaHMs

Crnnuenue MNOMJIMHHUKOB TMPCACTABJIICHHBIX NJOKYMCHTOB C HMX KOIIMAMH H
3aBECPCHUEC OTUX KOITHI

Co3naHue 3JIeKTPOHHBIX 00pa30B TIOKYMEHTOB

Bo3Bpar nNOUIMHHUKOB JOKYMEHTOB TpaXJaHUHY (YIOJIHOMOYEHHOMY,
3aKOHHOMY NPEJICTaBUTEN0), MNOJJIEKAlUIMX BO3BpaTy INpU IpHEME
JOKYMEHTOB

3amonHeHne (GOpPMBI COOTBETCTBYIOLIETO 3asBJICHHSA, I€YaTh 3arlOJHECHHON
(hopMbI 3asBIICHUS U Tiepeaada Ha MOANKUCH TPaXIaHUHY (YIIOJTHOMOYEHHOMY,
3aKOHHOMY IIPE/ICTaBUTEINIO)

PasbsicHeHne rpakaaHuHy (YIOJTHOMOUYECHHOMY, 3aKOHHOMY TPECTaBUTEIIIO)
€ro 1mpas U 00s13aHHOCTEMN

Odopmiienre W BbAaya TpaxJaHUHY (YIIOJTHOMOYEHHOMY, 3aKOHHOMY
IIPEJCTABUTEIIO) PACHIMCKH-YBEIOMIICHHS O IPHEME TOKYMEHTOB

CBepKa NpCACTAaBJICHHBIX  AOIOJHUTCIBHBIX AJOKYMCHTOB C IICPCUHEM
HCAOCTAOIHNX JOKYMCHTOB, YKA3aHHbBIX B PACIIMCKC-YBCAOMIICHUN

CDOpMI/IpOBaHI/IC 3arpoca BBIIIUCKKW W3 WHAWBUAYAJIBHOT'O JIMOCBOI'O CUCTA
3aCTPaxOBaHHOI'O JIMIIA Ha OCHOBAaHMM CBEICHMH MHIMBHYaIbHOI'O
(mepcoHUPUIMPOBAHHOIO) Yy4YeTa B CHCTEME O0O0s3aTeIbHOTO IMEHCHOHHOIO
CTPaxOBaHHUS

[loaroroBka M HampaBieHHE 3ampoca B CIYXkO0y NepCOHU(PUIMPOBAHHOTO
ydyeTra B LEISAX YTOYHEHUs CBEICHMM, COAEPIKAIMXCSA B HHAMBUAYATHBHOM
JIMIIEBOM CYETE 3aCTPax0OBaHHOIO JIUIA

HO)IFOTOBK& W HaIIpaBJICHHUC 3alpocCa B CJ'Iy>I(6y OLICHKU INICHCHUOHHBIX IIpaB
3aCTPaxOBaHHbIX JINIT npu HaJIMYHUH HECOOTBCTCTBUSA CBG)IGHI/II\/'I
HepCOHI/I(I)I/H_[I/IpOBaHHOFO yuc€Ta MpEaACTaBJICHHBIM JOKYMCHTAM

HOI[FOTOBKa W HaITPaBJICHUE 3aIlIPpOCOB B OpraHHU3alli B LCIIAX I/ICTp€6OBaHI/I5[
AOKYMCHTOB, HCO6XO,I[I/IMLIX JJI1 YCTAHOBJICHU S IICHCHUN

[ToaroroBka m HampaBJ€HUE 3allpOCOB B TeppUTOpHaibHbIE opraHbl [IDP o
HEOO0XOAMMOCTH MPOBEAECHUS NPOBEPKU TOKYMEHTOB, MPEACTABICHHBIX IS
YCTaHOBJICHUS U BBIIUIATHI IEHCUI

XpaHeHHe KOMIIJICKTOB JOKYMCHTOB Ha 6YMa)KHI)IX HOCUTCIIAX B ICPUO]
OXKWJaHUAg OOMOJHUTCIBbHBIX JOKYMCHTOB, HCO6XO,Z[I/IMLIX AJId YCTaHOBJICHUA
IICHCHUH

KOHTpOJ'IL CPOKOB IMMPEACTABJIICHHUSA 3asIBUTCIIEM HCIOCTAOIIUX NOKYMCHTOB

[TogroroBka 3ampocoB B TeppuTopuanbHble opranel [IOP B memsax
MIPOBEJIEHUSI  OIpOca  CBUJAETENEW Ul  TOATBEPXKIEHUS  TPYIOBOrO
(cTpaxoBoro) craxa




OrieHKa TOKYMEHTOB, MPEICTABICHHBIX CBUACTEISIMH, OMPOC CBUJACTEICH U
odopMIIeHHE €T0 TOKYMEHTAIBHO

HO,Z[FOTOBKa M HaIIpaBJICHUE 3aIipocCa BBIIIJIATHOIO ACjia U AOIIOJHUTCIBHOI'O
aTTecraTa B CBSI3H CO CMCHOM INCHCUOHCPOM MECTA KUTCIILCTBA

HO,Z[FOTOBKa M Bblga4da CIIPaBOK O IEHCHOHHOM (COI_[I/IaJ'II)HOM) O6CCHC‘ICHI/II/I,
KOITui AOKYMCHTOB, HaxoJsAMIUXCAd B BbIIUIATHOM JACJEC, I10 Tp€6OBaHI/IIO
CY6’BCKTa IEPCOHAJIBHBIX JAaHHBIX WJIK IIPU HAJIMYUHU €0 COorjiacus

Pabora ¢ >xamobamMu rpaxxjiad I10 BOIIpoCaM YCTAHOBJICHHS W BBIIIJIAThI
IICHCHUH U MHBIX BBIIIJIAT

3aBepeHHUE DJICKTPOHHOM  MOJINUCHIO  MPOU3BEIACHHBIX JECHCTBUH  HA
COOTBETCTBYIOIIEM  JTalme€ B  MPOrpPaMMHO-TEXHUYECKOM  KOMILIEKCE,
(hopMHUpOBaHKE JIEKTPOHHOTO BBITIJIATHOTO Jejia (MaKeTa BBIMUIATHOTO JIeja)
B IMPOTPAMMHO-TEXHUYECKOM KOMILIEKCE

PaspscHeHMe DpUYMHBI OTKa3a B YCTAHOBJIEHUM IICHCMM M IOPSINOK
00>KaJIOBaHUs JAaHHOTO PELICHHS, Bblaya IpaXJaHUHY perieHust 00 OTKa3e B
YCTaHOBJICHUU IIEHCUU

HpI/IeM AOKYMCHTOB  JId  BbILJIATBI CYMM  IICHCHH, HCIIOJYUYCHHBIX
IICHCHUOHCPOM B CBA3U CO CMCPTBLIO

[Ipuem u oreHKa JOKYMEHTOB, MPEACTABICHHBIX Ha BBILIATY COIHAILHOTO
rocobust Ha morpedeHne

Pa3zwsacuenne HGO6XOI[I/IMOCTI/I MMpeACTaBJICHUA JOIIOJIHUTCIBHBIX JOKYMCHTOB
B CJIy4dac OTCYTCTBUA HCO6XOI[I/IMBIX JAOKYMCHTOB

IIpoBepka mo wuH(OpManHOHHBIM 0a3am naHHBIX [IDP dakra padboThI
YMEpILIEro rpakKIaHnHa Ha JICHb CMEPTH

Hanpasiienue 3anpoca B TeppUTOpHANbHBIM opraH PoHIAa COLUAIBHOIO
crpaxoBanus Poccuiickoit @eneparmun o (akre MOIydeHHss TOCOOUs Ha
norpebeHre B LEISIX MCKIIOYEHHMsS JBOMHOM BBIILUIATBI IOcOOMs Ha
norpedexne

OHCHKa IIpaBa Ha BbIIIATY COUAJIBHOT'O mocoOus Ha Horpe6eHHe

@dopmupoBaHuEe TOPYYEHHMs] Ha BBIIIATY COLMAJIBHOTO MOCOOMS Ha
norpedeHye 1 Bbl1aya 3asiBUTEIIO

HeoOxonumelie ymeHust

CDOpMI/IpOBaTI) KOMIUJICKT JOKYMCHTOB IJId MMOJTYYCHHA YCIYTH

PabGorarh ¢ OOJBIIMMH MaCCHBAMH JaHHBIX

HpI/IMCHSITI) MCTOHOJIOTHUIO PETUCTPAllM JOKYMCHTOB

[IpuMeHsITh HaBBIKM  JIEJIOBOTO MHCHbMa, paboOTBl €O  CIy)KEOHBIMH
JIOKYMEHTaMH

Paborarh ¢ KOMIBIOTEPHOI OPIrTEXHUKOW, a TaKKe HCIOJb30BaTh B paboTe
HE0OX0JMMOE IIPOrpaMMHOE 00eceueHNe

[IpumeHsaTh HaBBIKM pPabOTHl B HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetu «HTEpHET»

[IpuMeHATh HaBBIKK PAOOTHI C DJIEKTPOHHBIMHU JOKYMEHTaMH, B TOM YHCIIE C
HUCIIOJIb30BaHUEM CHUCTEMBI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aHUMOJICUCTBU

CucrtemMaTu3npoBaTh HH(GOPMAITHIO

[Ipon3BOaNTE aHATUTHYECKYIO pabOTy CO CTAaTHCTHYECKUMU W OTUYETHBIMH
TaHHBIMU, HHPOpMAIUEit

A)I&HTI/IpOBaTI)CSI K HOBBIM YCIOBUAM, IPUMCHATH HOBBIC TIOAXOABI K
PCHICHUIO BO3HUKAOIIUX HpOGJ’IeM

B3aumoeicTBoBaTh ¢ APYTUMHU CTPYKTYPHBIMH NTOAPA3IEICHUSIMH




HpOFHO3I/Ip0BaTI> ITO3UTHUBHBIC U HCTAaTHBHBIC ITOCJICACTBUSA CBOUX I[GﬁCTBHﬁ n
HCCTH 3a HUX OTBECTCTBCHHOCTDH

[IpuMeHsTh c1ocOObI ¥ METO/IBI pa3penieHus: KOH(MINKTOB

W3znarats nHGOpPMAIHIO B TOJTHOM 00bEME

Heo0Oxoaumbie 3HAHUS

TeopeTquCKHe N MPAKTUYCCKUC ACIICKThI ICHCUOHHOI'O0 CTPaxXOBaAHUA

HpO(l)I/IJ'IBHaH 3aKOHOAATCJIbHAasd 1 HOPMAaTUBHO-IIpaBOBast baza

[Topsnok B3aMMONEWUCTBUS C APYTMMH OpraHaMU I'OCYJAapCTBEHHOHM BIIACTH,
MYHHULIMIIAJIBHBIMYA OpraHaMHu

[IpaBuna Benenust npemonpousBoacTBa B cucreme IIOP wu cormacoBaHus
BBIITYCKa€MbIX HOPMaTUBHBIX JJOKYMEHTOB

[Topsimokx paboThI co ciryke0HOoM nHOopMarmen

[Topsiiok 1 Cpoku peACcCTaBICHUSI OTYETHOCTH B cucteme [1DP

OCHOBBI THKH JC€I10BOIo 06I_HCHI/I$I u MC)KKy.]'II:TypHOﬁ KOMMYHHKallUH

Jpyrue xapakTepucTuku

3.1.3. TpynoBasi pyHkuus

PaccmoTpenue 3asBiieHUN U TOKYMEHTOB, YpoBeHb
HaumeHoBaHue HEOOXOIUMBIX JJIsl yCTAHOBIICHUS U Kon | A/03.6 (moypoBeHb) 6

BBITIATHI TICHCHI M MHBIX BBITIAT KBATH(UKALIH
[Ipoucxoxaenue TpyaoBon Opurunan X 3auMCTBOBAHO U3
¢GbyHKIHN OpHTIHMHAJA

Kong Peructpanumonssiit
OpuUTHHAaJIa HOMCED
po¢heCCHOHATHFHOTO
CTaHAapTa

Tpynossie nencTBus

[IpueM KOMIUIEKTa JOKYMEHTOB U YIPABICHUE MPOILIECCOM 10 AIEKTPOHHOMY
BBITUIATHOMY €Ny (MakeTy BBIIJIATHOTO JeJia) B MPOTPaMMHOM KOMITJIEKCE

OHCHKa Ha MMOJIHOTY KOMIIJICKTa JOKYMCHTOB

NudopmupoBanne o HeEOOXOAUMOCTH J00(OPMIIEHHS COOTBETCTBYIOLIEH
CIIy’)KOOM KOMIUIEKTa JOKYMEHTOB, IPEACTaBICHHBIX TPaKIAHUHOM JIJIs
YCTAaHOBJICHUS] TEHCUHM, B CIy4yae MPEJICTaBICHHUS HEMNOJHOI0 KOMIUIEKTa
JOKYMEHTOB

[Tony4yenue BBHITUCKHU U3 WHIUBUIYAIbHOTO JIUIIEBOTO CUETa 3aCTPAXOBAHHOTO
JUIA B DJIEKTPOHHOM popme

[TpoBepka 060CHOBAaHHOCTH BbIIaUU JJOKYMEHTOB

HpOBepKa BBIIIMUCKH M3 MHAWBUAYAJIBHOI'O JIMICBOI'O CUCTA 3aCTPaXOBAHHOTO
Jiua Ha HCJIIOCTHOCTh, JOCTOBCPHOCTb, OTCYTCTBUC HCKAKCHUM U aABTOPCTBO
YIIOJIHOMOYCHHOTI'O Jinla, €€ MOAIMUCABIICTO

Ananuz HpeI[CTaBHGHHOfI BBIIIMUCKHW W3 HWHAWBUAYAJIBHOTO JHMIEBOI0 CUYCTa
34CTPAaxXOBAHHOI'O JIMIIa Ha COOTBETCTBUC CBCACHUAM, HUMCIOIIUMCA B
JOKYMCHTAX, IOCJIC OAThl PETUCTpAllU B CUCTEMC HepCOHI/I(bI/IHI/IpOBaHHOFO

yuera

OneHka JOKYMEHTOB, MOJATBEPKAAIOIINX CTaX HAa COOTBETCTBYIOIIMX BHUIAX
pabot

[IpoBepka cBeneHudd O TPYAOBOM (CTPaxoBOM) CTaxe, CTaXe Ha
COOTBETCTBYIOIIMX BUAAX pabOT

Bgon I/IH(I)OpMaL[I/II/I B HpOI‘paMMHO-TeXHI/I‘-IeCKI/Iﬁ KOMIIJICKC, 3aBCPCHUC
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3JIEKTPOHHOW TOAMMUCHIO TMPOU3BEICHHBIX JEUCTBUHA Ha COOTBETCTBYIOIIEM
JTare B IPOrPaMMHO-TEXHHYECKOM  KOMIUIEKce ©  (hOpMHpOBaHHE
AJICKTPOHHOTO BBIIIATHOTO JieJia (MaKeTa BBIIIJIATHOTO JIeJia)

Heo6xoaumeie ymeHUs

[IpuMeHATh METOAOJIOTUIO PETUCTPALMH U IEPEPETUCTPALIMU JOKYMEHTOB

[IpuMeHsATh HaBBIKM  JI€JIOBOIO MHUCbMa, pPabOTBl €O  CIYKEOHBIMU
JOKYMEHTaMH

Paborarh ¢ KOMIBIOTEPHON OPIrTEXHUKOW, a TaKKe UCIOJL30BaTh B paboTe
HE0OX0MMOE MPOTrpaMMHOE oOecIieueHre

[IpumeHsITh HaBBIKU PabOTHl B MH(POPMAIMOHHO-TEIEKOMMYHUKAIIHOHHOM
cetu «MlHTEpHET

[TpuMeHsSITh HaBBIKH PAOOTHI C ANEKTPOHHBIMU JOKYMEHTAMH, B TOM YHUCIE C
HUCIOJIL30BAaHUEM CUCTEMBEI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJEHUCTBUSA

CucremaT3npoBaTh HHGOPMAIUIO

[Tpou3BOINUTE AHATUTHYECKYIO PAOOTY CO CTATHCTUYECKUMHU M OTUYCTHBIMU
JaHHBIMU, HHPOpMAITHEH

AI[aHTI/IpOBaTI)Cﬂ K HOBBIM YCJIOBUAM, IIPUMCHATH HOBBIC IOAXOIbI K
PCUICHNIO BO3HHUKAOIIUX HpOGJ’ICM

B3anMonencTBoBaTh ¢ APYrUMHU CTPYKTYPHBIMU ITOAPA3AEICHUAMU

HpOFHO3I/Ip0BaTI) IMO3UTHUBHBIC 1 HCTAaTHBHBIC ITOCJICACTBHUA CBOUX Ilef/'ICTBI/Iﬁ n
HCCTH 3a HUX OTBCTCTBCHHOCTD

Heo0Oxoaumbie 3HAHUS

[IpodunbHas 3aKkoHOAATENFHAS 1 HOPMATUBHO-TIPaBOBas 0aza

HOpH,Z[OK BSaHMOHCﬁCTBHH C ApyrumMu OpraHaMun FOCYI[&pCTBCHHOﬁ BJIaCTH,
MYHUIUIIAJIBHBIMU OpraHaMu

IIpaBuna Benmenusa npenonpousBoicTtBa B cucreme I[IDP u cormacoBanus
BBIITYCKAa€MbIX HOPMATHUBHBIX TOKYMEHTOB

[Topsmok paboThl co ciyxeOHoM nHopmanuen

[Topsitok v CpOKM IPEACTABICHHUS! OTYETHOCTH B cucteme [1DP

OCHOBBI 3TUKH JI€JI0BOTO OOIIEHUS U MEXKYJIbTYPHON KOMMYHHUKAIIUU

Jlpyrue xapakTepuCTHKU

3.1.4. TpynoBasi pyHkuus

ITonroToBka MpoOEKTOB peLIeHui 00 YpoBenb
HanmeHosaHue YCTaHOBJICHUH ITICHCUW ¥ HHBIX BBITUIAT Kox | A/04.6 (moayposetb) 6
KBaJH(pUKAUU

[Ipoucxoxaenue TpyaoBon
¢GbyHKIAN

3arMMCTBOBAHO U3
Opurunan X
OpHUTHHAJIA
Kong Peructpauumonssiit
opurMHaa HOMED
npodeccroHanbHOrO
CTaHIapTa

TpynoBeie nencTBUsS

OnpeneneHI/Ie B COOTBCTCTBUM C 3aKOHOJATCIbCTBOM Ha OCHOBAaHHH
NPpCACTABJICHHBIX JOKYMCHTOB HAJIWYHA oo OTCYTCTBUA Yy TpaKIaHHWHA
IIpaBa Ha ICHCHUIO

dopMupoBaHHEe TpoOeKTa pemieHus 00  ycTaHOBIEHMM (OTKa3e B
YCTaHOBJICHUH ) IEHCUH

cDOpMI/IpOBaHI/IC MMpOCKTa PCHICHUA O MIPUOCTAHOBJIICHUN (HperaH_ICHI/II/I)
BBIIIJIATHI IICHCUU U HpI/IO6I]_[eHI/Ie €T'0 K OJICKTPOHHOMY BBIIIJIATHOMY JCITY




JIonoJHEHWE JIEKTPOHHOIO BBHIIJIATHOTO Jena (MakeTa 3JIEKTPOHHOIO
BBIIUIATHOTO JI€a) JOKYMEHTaMU, IOCTYUBIIUMU B TEPPUTOPHAIIBHBIN OpraH

Z[OHOJ'IHCHI/IG OJICKTPOHHOI'O  BBIIIJIATHOTI'O  J€JIa (MaKeTa OJICKTPOHHOI'O
BBIIIJIATHOI'O ;[ena) BBIIIMCKON M3 WHIAWBUAYAJIBHOI'0 JIMOCBOI'O CYCTA
34CTPAaxOBaHHOI'0 Julja C COXpaHCHUEM HOHHHHHOﬁ BHCKTpOHHOﬁ noanucu

JloroniHEHNE 3JEKTPOHHOTO BBIIUIATHOrO Jena (MakeTa 3JIEKTPOHHOIO
BBIIUIATHOTO Jiela) CBEICHHUSAMH O pacyeTe pa3Mepa IEHCUH, MPOEKTOM
peLIEHHS TEPPUTOPUAIBHOTO oprana [1DP

3aBepeHUE  DJIEKTPOHHOM  TMOJIMUCHIO  MPOU3BEACHHBIX JCUCTBUU  Ha
COOTBETCTBYIOIIEM 3Talleé B MPOrPAMMHO-TEXHUYECKOM KOMIUIEKCE U
repeaayda IEKTPOHHOTO BBIILUIATHOTO JE€JIa HA CIEAYIOIIMM dTall

HeoOxomumbie ymeHust

[IpuMeHsATh HaBBIKM  JI€JIOBOrO MUChbMAa, pPabOTBl €O  CIYKEOHBIMU
JOKYMEHTaMH

PaboTaTh ¢ KOMIBIOTEPHOW OPIrTEXHUKOM, a TaK)KE HCIOJIb30BaTh B pabOTe
HE00X0IMMOE MPOTrPaMMHOE O0eCTICUeHUE

[IpuMeHsATh HaBBIKM PabOTHl B HMH()OPMALMOHHO-TEIIEKOMMYHHKAIIMOHHON
cetu «MHTEpHET»

HpI/IMCHHTB HaBBIKH pa6OTbI C QJICKTPOHHBIMHA AOKYMCHTaMH C
HUCITIOJIB30BaAHHNEM CHCTCMBI MEKBCIOMCTBCHHOTI'O QJICKTPOHHOI'O
B3aHMOﬂCﬁCTBHH

CucremMaTu3npoBaTh HHHOPMAITHIO

[Tpon3BOUTh AHAIUTUYECKYIO PabOTy CO CTATHUCTHYECKUMHU U OTYCTHBIMHU
JTaHHBIMU, THPOPMAITUCH

AI[aHTI/IpOBaTI)Cﬂ K HOBBIM YCJIOBUAM, IIPUMCHATH HOBBIC IIOAXOIbI K
PCUICHNIO BO3HHUKAOIUX npo6neM

B3anMonencTBoBaTh ¢ APYrUMHU CTPYKTYPHBIMU ITOAPA3AEICHUSAMU

HpOFHO3I/Ip0BaTI> INO3UTHUBHBIC U HCTAaTUBHBIC ITIOCICACTBUA CBOUX HeﬁCTBHﬁ u
HECTH 3a HUX OTBCTCTBCHHOCTH

HeoOxonuMble 3HaHUS

HpO(l)I/IJ'IBHaH 3aKOHOJAATCJIbHAA U HOPMATUBHO-IIpABOBAsAd baza

[Topsaok B3aMMOIEWUCTBUS C APYTMMH OpraHaMU TOCYJAapCTBEHHOHM BIIACTH,
MYHULUIIAJIIBHBIMU OpraHaMu

[IpaBuna Benenust npemonpousBoacTBa B cucreme I[IOP u cornmacoBanus
BBIITYCKAa€MbIX HOPMATHUBHBIX TOKYMEHTOB

[Topsimok paboTs co ciyxebHoU nHpOopMalmen

[Topsitok 1 CpOKU IPEACTABICHUSI OTYETHOCTH B cucteme [1DP

OCHOBEBI THKH ACJI0BOI'o O6H.I€HI/I$I u MCX(KYHBTypHOﬁ KOMMYHUKAIIUA

Jpyrue xapakTepucTuKu

3.2. O0001meHHas1 TPyAOBasi PyHKIUSA

Opranu3anus padoThl IO YCTAaHOBJICHUIO U

IIpoucxoxnenue
000011IeHHOH TPYAOBOI
GbyHKIUN

o Yposenb
HaumenoBanue BBITIJIATC IICHCUH, KOHTPOJIb YCTAHOBJICHHUA U Kon B
J KBaH(UKAIUU
BBITJIATHI ICHCHUU U UHBIX BBIIIJIAT
3anMCcTBOBaHO U3
Opurunan X
OpHTrHHaNa
Kon Perucrpanuonnstit
OpHTrHHaJIA HOMeEp
podeccHoHaNBEHOTO
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cTaHJapTa

Bo3moxubie
HauMEHOBaHUS
JIOJKHOCTEH,
npodeccuit

['11aBHBIN ClIEMATIACT-IKCIIEPT
Koncynbrant

Benymuit KOHCYJIBTaHT
3amecTUTENb HaYaJIbHHUKA OTAEIA
HavansHuk otaena

TpeGoBanwus K
00pa3oBaHHIO U
00y4eHUIO

Bricmiee oOpa3zoBaHue — MarucTparypa WiM CreluaInuTeT
JlononHuTeNbHBIE PO ECCHOHATbHBIE TPOrPAMMBI

TpeboBaHMs K OIBITY
HPaKTUYECKOI paboThI

He menee Tpex et ctaxa paboTsl B CHCTEME BHEOIOKETHBIX (POHIOB

Oco0sie ycroBus
JoIycKa K pabote

HApyrue
XapaKTCPHUCTUKHU

HanmeHnoBanue NOJKHOCTH 3aBUCUT OT YTBEPKAECHHOW TUIIOBOUW CTPYKTYpPbI
TeppuTOprUalibHOTO Ooprana [IOP

IIOHOJ'IHI/ITCJ'IBHLIC XapaKTCPHUCTUKHU

HaunmenoBanue Ko HanmeHnoBaHnue 0a30BOi TPYIIIBL, JOJDKHOCTH
JIOKYMEHTa (mpodeccun) WM CIeNUATILHOCTH
OK3 1120 PykoBoauTenu yupexxaeHuid, opraHu3alui u
PEATPUATUI
EKC - DKOHOMHUCT
OKIIATP 27728 DKOHOMHUCT
OKCO 030504 [TpaBo 1 opraHu3aIys COIUAITBHOTO O0SCTICUCHUS
040100 CoumanbHas padota
080104 DKOHOMUKA Tpy/Ia
080106 dunaHCh (10 OTPACISIM)
080109 Byxrantepckuii y4er, aHaIu3 U ayIuT

3.2.1. TpynoBasi pyHkuus

Opranu3aiiys pabOThI O YCTAHOBJICHUIO U YposeHb
Hanvenosanne BBITIJIATE MICHCUI M MHBIX BBITLIAT Kox | B/OL.7 (mozypoeHn) 7
KBaJTU(DUKAIHA
IIpoucxoxaeHue Tpy10BOH Opurusan X 3anMCTBOBAHO U3
GbyHKIUN OpHUTHHaNa
Kon PerucrpannoHHbIN
OpuUrvHaia HOMEp
npodeccroHanbHOrO
CTaHmapTa
TpynoBeie nencTBUS [lpunsTHEe ymnpaBiaeHUs TNPOIECCOM IO BBIUIATHOMY Jely (MakeTy

BBIIIJIATHOT'O ;[ena)

[IpoBepka mpaBUIBHOCTH BBOJAa HWH(POpPMANUU B JACUCTBYIOIIyIO 0a3y
MPOrPaMMHO-TEXHUUYECKOTO  KOMIUIEKCa M MOJATOTOBJIEHHOTO  IPOEKTa
perieHust 00 yCTaHOBJICHNH (OTKa3€ B YCTAHOBJICHHUH ) U BBITIJIATE TIEHCUI

dukcanus OIIMOOK U OIICHKAa BO3MOXHOCTHU ,[[OpEl6OTKI/I MaKETa BBIIIJIATHOT'O
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Jelia B 9JIEKTPOHHOM hopme (ITPpH BBISIBICHUH OIIHOOK)

YcrpaneHue oOmuOKM BBOAa WH(POpPMAIMK TyTEM BBOAA MPaBUIHHOU
nHpopmauu

dopMupoBaHUE BHOBb MTPOEKTA peHIeHUsI 00 yCTAaHOBICHUM MEHCHA (OTKa3e B
YCTQHOBJICHMM IIEHCHH) U BBIILIATE IEHCUU

Bxitouenne B MakeT BBITUIATHOTO Jiejia B DJIGKTPOHHOU (popMe TOKYMEHTOB,
c(hOPMHUPOBAHHBIX BHOBb B MPOTPAMMHO-TEXHHUYECKOM KOMILIEKCE: MPOEKTa
pemieHuss 00 YCTAHOBJICHUM TIEHCUM (OTKa3e B YCTAHOBIICHUM TICHCHH),
BOCCTAHOBJICHUHU BBIIIATHI TEHCHH, pacuera pa3Mepa MEHCUH, CBEICHHUU O
3apabOTHOM IJ1aTe, CBEACHUHN O CTaXKe

@dukcupoBanre (akTa MPOBEPKH BBIIUIATHOTO Jelia (MakKeTa BBIJIATHOTO
JeNia) B MPOrpaMMHO-TEXHHYECKOM KOMIUIEKCE U Iepeaaya YIpaBJICHUS
MPOIIECCOM IO  BBIIJIATHOMY Jely (MakeTy BBIIUIATHOTO Jeja) |
ANIEKTPOHHOTO BBIIUIATHOTO Jiea (MakeTa BBIILIATHOTO JeJia) B MPOrpaMMHO-
TEXHUUYECKOM KOMILIEKCE Ha CJIEAYIOLIUI 3Tall IEHCMOHHOTO Mpoliecca

HNudopmupoBanue 0 He0OXOAUMOCTH 10pabOTKN MaKeTa BBIIUIATHOTO JIeNa B
3JIEKTPOHHOU (opMe M BO3BpalIeHHE Ha TOPAOOTKY

3aBepeHHe pa6OTBI Ha COOTBCTCTBYIOLICM 3TAIIC B IIPOIrPAMMHO-TCXHUYCCKOM
KOMIIJICKCE 3JICKTpOHHOI71 MO CBIO

OcyriecTBiieHHEe BBOJa HH(POPMAIIUU B TPOTPAMMHO-TEXHHUYECKHI KOMILICKC
IS TIepepacyera pa3mMepa NeHCUH

[ToaroroBka MpOEKTOB pacHoOpsDKEHHI O Iepepacdyere pa3MepoB (OTKaze B
nepepacuere) IEHCHM, BO300OHOBJICHMHM BBIIUIATHI TEHCHM, TTOCTAaHOBKE
BBIIUIATHOTO J€Jla Ha y4eT W MPOAJICHUHM BBIIUIATHI MEHCHH, WHAECKCAIUU
pa3MepoB MEeHCUU (JOTOTHUTEIHFHOM YBETUYCHIH )

OHCHKa OCHOBaHHI JJIL UIBMCHCHUA pasMEpa ICHCUH, CPOKaA BbIIJIATBI ICHCUKU

I/IH(I)OpMI/IpOBaHI/Ie (6] H€O6XOI[I/IMOCTI/I I[Opa6OTKI/I KOMIIJICKTa JOKYMCHTOB,
IIPHUHATBIX OT 3aABUTCIIA

JlonojnHeHHe BBIIUIATHOIO Jefla B DJEKTPOHHOH (hopMe 3JIEKTPOHHBIMU
o0Opa3aMu JOKYMEHTOB M 3JIEKTPOHHBIMH JIOKYMEHTaMHU, c(POPMUPOBAHHBIMU
B IIPOrPaMMHO-TEXHUYECKOM KOMILIEKCE

3aBepeHUE DJIEKTPOHHOM  TOJMUCHIO  TMPOW3BEACHHBIX JCUCTBUH Ha
COOTBETCTBYIOLIEM JTalne B MPOrPaMMHO-TEXHUYECKOM KOMIUIEKCE U
repeaayda MEKTPOHHOTO BBIIIATHOTO €I Ha CIEAYOIINAN dTall

Yyactue B Cy,Z[G6HLIX 34CCHaHUAgX II0 BOIIPOCAM YCTAHOBJICHUS W BbIIUIATHI
MICHCUM ¥ WHBIX BBIIIJIAT

Benenue kapToTeKu 3aKpbIThIX NIEHCHOHHBIX JIEJI, BbIJAada apXWBHBIX A€ 110
3ampocaM COTPYIHHKOB YITPABIICHUS

Heo6xoanMele ymeHUst

[IpuMeHSITh KOJWYECTBEHHBIE W KAueCTBEHHBIE METOMABI Ui YIpPaBIICHUS
Ou3HecC-TIpoIeccaMmu

ITonp30BaThCa METOOAMU ITaHUPOBAHUSA

PabGorarh ¢ OOJIBIIMMH MaCCHBAMH JaHHBIX

[IpuMeHsATh HaBBIKM  JI€JIOBOIO  MHUCbMa, pPabOTBl €O  CIYKEOHBIMU
JOKYMEHTaMu

PaGorarh ¢ KOMIBIOTEPHOI OPrTEXHUKOW, a TaKKe UCIOJb30BaTh B paboTe
HE00X0JMMO€e IPOrpaMMHOE 00eceueHNe

[IpumeHsTh HaBBIKM pPabOTHl B HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM
cetu «HTEpHET»

HpI/IMCHHTL HaBBIKH pa6OTI)I C OJICKTPOHHBIMHA JOKYMCHTaMH C
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HUCIIOJIL30BAaHUEM CHUCTEMEI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJIEHCTBUSA

CucremaTn3npoBaTh HHGOPMAIUIO

[Tpou3BOINTE AHATUTHYECKYIO PA0OTY CO CTATHUCTUYCCKUMHU H OTUYETHBIMU
JaHHBIMHU, HHPOpMAITHEi

A,Z[aHTI/IPOBaTBCSI K HOBBIM YCJIOBUAM, IIPUMCHATH HOBBIC IIOAXOABI K
PCIICHUIO BO3SHUKAIOIIUX Hp06H€M

HeoOxonuMele 3HaHUS

[lopsaiok ¥ MEPUOAMYHOCTb OCYIIECTBICHHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IOJIHOTHI M KayecTBa IPENOCTABIICHUS TOCYIApCTBEHHBIX YCIYT B
chepe HazHAYCHHUS WM BBIILIATHI MEHCHUM, B TOM YHCIE MOPSAOK U (HOPMBI
KOHTPOJIsI TOJIHOTHI U Ka4e€CTBA MIPEIOCTABIECHUS FOCY1apCTBEHHON yCIyTu

JlocyneOHbIii (BHECYIEOHBIN) MOPSAAOK 00KaJOBaHUS PEIICHHH W JEUCTBUI
(6e3neiictBus) [1OP, mpenocTaBisOMMX TOCYAAPCTBEHHBIE YCIYTH B YacTH
HA3HAYEHUS U BBITUIATHI IEHCUN

TpeboBanust K mOpsSAKy W dopMaM  KOHTPOJIS  MPEAOCTABICHHUS
rOCYJapCTBCHHON YCIyrd, B TOM 4YHCIE CO CTOPOHBI TpaXIaH, HX
00bETMHEHNU M OpraHu3alui

[lopsimok ¥ NEpUOJUYHOCTh OCYIIECTBICHHUS IJIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK IMOJIHOTHI M Ka4eCTBA IPEJOCTABIECHUS FOCY1apCTBEHHON YCIYyTrH, B
TOM 4YHCI€ TOpPAJOK M (OpPMBI KOHTPOJS HOJHOTHI U KadecTBa
IIPEJOCTAaBIICHUS FOCY1aPCTBEHHON YCIYTH

[Topsmok ocymiecTBIEHUS! TEKYIIEro KOHTPOJS COONIOACHUS] M HCIOIHEHUS
JOJKHOCTHBIMU JuuaMu [IOP mnosioxkeHnii HOpMaTUBHBIX MPABOBBIX AKTOB,
yCTaHABIMBAIOIIUX TPEOOBAHUS K MOPSAIKY Ha3HAUCHUS U BBIILJIATHI ICHCHIA

Metoapl M cpeicTBa 3amMThl WHGOpPMAIMK; HOPMATHUBHBIC JIOKYMEHTHI,
permamMeHTHpyomme padboTy co ciayxebHoi nHbopMaruei

[lepenoBoif OTEYECTBEHHBIN U 3apyOEKHBIN OMBIT B YAaCTH HA3HAUYECHUSA U
BbIILIATHI IEHCUN

OCHOBBI THKH ACJIOBOI'O O6H_IeHI/I$I u Me)KKYHBTypHOﬁ KOMMYHUKAIIUA

Jpyrue xapakTepucTuku

3.2.2. TpynoBasi pyHKIMS

KoHTposb ycTaHOBIIEHUS MIEHCUIT U UHBIX YpoBenb
HaumeHnoBaHue BLITLIAT Kon | B/02.7 (mosypoBeHb) 7
KBaJTU(DUKAIHA
IIpoucxoxaeHue Tpy10BOH o X 3anMCTBOBAHO U3
GbyHKIUN pHrHHaT OpHUTHHaNa
Kon PerucrpannoHHbIN
OpHTrHHaNa HOMeEp
npodeccroHaIBHOTO
cTaHziapra

TpynoBeie nencTBUS

[IpuHsATHE MakeTa BBIIUIATHOTO Jieda B 3JEKTPOHHOU (hopme (BBIILIIATHOTO
Jiesia B 3JIEKTPOHHOM (hopme)

[lpunsTHEe ymnpaBiaeHUs TNPOIECCOM IO BBIUIATHOMY Jely (MakeTy
BBIIUIATHOTO [I€JIa) B IPOIPaMMHO-TEXHHUYECKOM KOMIUIEKCE ISl MPOBEPKU
MPOEKTa pelieHuss O Ha3HaueHuW (OTKa3e B Ha3HAUEHUHM) TEHCUH,
BOCCTAHOBJIEHUH BBIILIATHI IEHCUH

[IpoBepka MakeTa BBITUTATHOTO Jelia B JJEKTPOHHOW ¢dopme (BBIIIATHOTO
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Jienna B 3JIEKTPOHHOM hopme)

[TpoBepka mpoekTa peuicHus O Ha3HAUYCHUM (OTKa3e B Ha3HAUCHHH) MCHCHH,
BOCCTAHOBJICHUH BBIILJIATHI ICHCUH

BosBparienre npu HEOOXOAUMOCTH MaKeTa BBITUIATHOTO JeJia B 3JIEKTPOHHOM
(dhopme (BBITIIIATHOE ACJIO B JEKTPOHHOM (popme) Ha opabOTKy ¢ yKazaHHEM
MIPUYMH BO3BpaTa

3aBepiieHre pabdOThl ¢ MAaKETOM BBIIUIATHOTO Jiela B DJIEKTPOHHOH (hopme
(BBIILJIATHBIM JICJIOM B 3JIEKTPOHHOU (OpME) IMyTEM 3aBEPEHUS AJIEKTPOHHON
MOJIMHUCHIO pelIeHHs 00 yCTaHOBJICHUH (OTKa3€ B YCTAHOBIICHUH ) ICHCUU

[lepenaya ympaBieHHs MPOIECCOM IO  BBIIIATHOMY JAeNy (MakeTy
BBITIJIATHOTO J/I€J1a) B IPOrPaMMHO-TEXHUYECKOM KOMILIEKCE Ha 3TaIll BBITLJIATHI

HeoOxomumbie ymeHUst

COS,I[aBaTB " NOAACPKUBATE B KOJUICKTUBE B3aMOOTHOIIICHUS, HCO6XO,I[I/IMBIC
JJIA BBITIOJIHCHUSA CTOAIUX IMEPCI HUM 3aJiayd

[IpuMeHsATh HaBBIKM  JEJIOBOIO MHUCbMa, pPabOThl €O  CIIy>KEOHBIMH
JOKYMEHTaMH

[IpuMeHsATh HaBBIKM PabOTHI B HMH(YOPMALMOHHO-TEIEKOMMYHHKAIIMOHHON
cetu «MHTEpHET»

HpI/IMCHHTB HaBBIKHN pa6OTLI C DJICKTPOHHBIMH JOKYMCHTAMHU, B TOM YHUCJIC C
HUCIIOJIB30BaAHHNEM CHUCTCMBI MEXKBCIOMCTBECHHOI'O QJICKTPOHHOI'O
B3aHMOﬂCﬁCTBHH

HJIaHI/IpOBaTB, CTaBUTb 3aJa4yv, OPraHHU30BbLIBATH pa60Ty IIOAYHNHCHHBIX,
OCYHICCTBJIATD KOHTPOJIb UCITOJIHCHU L HOpy‘IeHI/Iﬁ

HpI/IHI/IMaTB H PCAJIM30BbIBATH PCHICHHA B 4aCTHU pa6OTLI C IIOAYMHCHHBIMHA

HpOFHO3I/Ip0BaTI) BO3MOHBIC TIO3UTUBHBIC W HCTAaTUBHBLIC IIOCJICACTBUA
IIPpUHHUMACMbIX peI_HeHI/Iﬁ N HCCTHU 3a HUX OTBCTCTBCHHOCTH

Heo0Oxoaumble 3HAHUS

@DOpMBI U METOJIBI B3AUMOJEHCTBHSI CO CTPYKTYPHBIMH IOIpa3IEICHUSIMHA

Meroasl ¥ CpeicTBa 3allUThl MH(MOPMAIUK, HOPMATHBHBIC JOKYMEHTHI,
perIaMeHTHpYOIIHe paboTy co ciy)eOHOW nHpopMaIuei

Fpax(nchxoe, TPYAOBOC, AAMUHUCTPATUBHOC IIPABO

OCHOBBI DKOHOMHKH

Opranuzanus TpyAa U yrpaBJIeHUs

[Topsiiok paboThl ¢ KOMITBIOTEPHOM OPITEXHUKON

OCHOBBI 3TUKH JI€JI0BOTO OOIIEHUS U MEXKYJIbTYPHON KOMMYHHUKAIIUU

Jlpyrue xapakTepuCTHKU

3.2.3. TpynoBasi pyHkuus

[TpunsTHE penieHuit 00 YyCTAaHOBICHUH Yposensb
HaumenoBanue HEeHCHH ¥ HHLIX BEIILIAT Kon | B/03.7 (mosypoBeHb) 7
KBaJTU(DUKAIHA
IIpoucxoxaenue Tpy0BOH o X 3aMMCTBOBAHO U3
GbyHKIUN pHruHan OpHUTHHaJIa
Kong PerucrpannonHbiit
OpHTrHHaA HOMeEp
podecCHOHATBHOTO
cTaHiapra

TpynoBeie nencTBUsS

HpI/IHSITI/Ie YIpaBJICHUA IMPOLHECCOM IO ACITY B MPOrpaMMHO-TCXHHUYCCKOM
KOMIIJICKCE
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[TpoBepka MakeTa BBIIJIATHOTO Jiejia B 3JIEKTPOHHOM (hopme

[IpoBepka coOMIOEHUST TPOIECCYaTbHBIX W TEXHOJIOTHYECKHX CPOKOB
IIPOXOXKJIECHUSA JOKYMEHTOB B TEUEHME BCEr0 IMEPUOAA PACCMOTPEHUS
3asiBJICHUS 00 YCTAHOBJICHHUH U BBITUIATE TICHCHH

Bo3Bpar mpu HEOOXOAMMOCTH MaKeTa BBIIATHOIO [efla B DIICKTPOHHOU
(dhopMe (BBITIATHOE JIEJTI0 B JIEKTPOHHOU popme) Ha T0pabOTKy ¢ ONMUCAHUEM
MPUYHH BO3BpaTa

[Tognucanue pemieHus (pacnopspkeHus)) 00 ycTaHOBIGHMHM (OTKase B
YCTaHOBJICHHMH ) U BBIILJIATE TEHCUU

OukcupoBanue ¢akTa NPUHATHS pelieHus o0 YCTAaHOBIICGHUU IEHCUU B
IIPOrpaMMHO-TEXHUYECKOM KOMIUIEKCE M Iepefaya yIpaBiICHUsS IPOLECCOM
10 Jiely B IPOrpaMMHO-TEXHHMYECKOM KOMIUIEKCE M BBIIUIATHOTO Jieia Ha
BBITLJIATY

Ilepenaya OTKa3HOTO J1€1a U YIPABIEHUS ITPOLIECCOM I10 AEIly B IPOIPaMMHO-
TEXHUYECKOM KOMIUIEKCE PYKOBOJIUTENIO COOTBETCTBYIOLIEH CIyXObl Tpu
OTKa3€ B YCTAaHOBJICHUU IICHCUU

Heo6xonumeie ymeHust

[IpuMeHATh METOIOJIOTHIO NIPOBEIECHUS BHYTPEHHEIO ayJIuTa U BHYTPEHHHX
IIPOBEPOK

Paborars ¢ OOJBIIMMH MAaCCHBAMHU JaHHBIX

[TpuMEHATh KOJMYECTBCHHBIE W KAYECTBEHHBIC METOMABI JUIS YIIPABICHUS
Om3HEeC-TpoIeccaMu

[IpuMeHsATh HaBBIKM  JEJIOBOTO MHChbMa, pPabOTBl €O  CIyKeOHBIMU
JOKYMEHTaMH

PaboTath ¢ KOMITBIOTEPHOW OPITEXHUKOH, a TaK)Ke HCIIOJB30BaTh B paboTe
He00X0AMMO€e IPOrpaMMHOe 00ecrieyeHue

[IpumMeHsTh HAaBBIKK PAabOTHI B HMH(POPMALMOHHO-TEIEKOMMYHHKAITHOHHON
cetu «HTepHET»

[IpuMeHaTh HaBBIKK PaOOTHI C JIEKTPOHHBIMU JOKYMEHTAMH, B TOM YHCIIE C
HUCIIOJIL30BAaHUEM CHUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOIEHCTBUSA

CucrtemMaTu3npoBaTh HH(OPMAIIHIO

[Tpon3BOANTE aHATUTHYECKYIO PabOTy CO CTATUCTUYECKUMU W OTUETHBIMU
JTaHHBIMU, HHPOpMAITHEH

AI[aHTI/II)OBaTI)Cﬂ K HOBBIM YCJIOBUAM, I[PUMCHATH HOBBIC IIOAXOIbI K
PCHICHUIO BO3BHUKAOIIUX HpO6J’I€M

HeoOxoaumeble 3HaHASA

HOpSII[OK U HOCPUOJUYHOCTb OCYHICCTBJIICHHSA IIJIAHOBBIX W BHCIIAHOBBIX
IPOBEPOK IMOJIHOTHI U Ka4CCTBA IMPEAOCTABICHUA IT'OCYAApPCTBCHHBIX YCIIYT IO
HAa3HAYCHHIO W BBIIJIATC MMECHCUHU, B TOM YMCJIC TOPAOOK U q)OpMI)I KOHTPOJIA
TOJIHOTBI 1 Ka4€CTBA NPCHOCTABIICHUSA FOCYHapCTBeHHOﬁ YCIyIru

JlocyneOHblii (BHeCYy1eOHBIN) MOPSAAOK 00XaloBaHUS pELIEHUH M JercTBUi
(6e3netictBus) IIDP, npenocraBisomUX TOCYAAPCTBEHHBIE YCIYTH IO
HA3HAYEHUIO U BbIIJIATE IEHCUU

TpeboBanust K TOpsSAKY W dopMaM  KOHTPOJIS  MPEAOCTaBICHHUS
TOCY/IapCTBEHHOW YCIYT'H, B TOM UYHCJIE€ CO CTOPOHBI TpaxKIaH, HX
00BETMHEHN U OpTaHU3aAINI

[lopatok ¥ NEpPUOAUYHOCTH OCYIIECTBIEHUS IUIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK IMOJIHOTHI U Ka4eCTBA MPEJOCTABIECHUS FOCYIapCTBEHHON YCIYTH, B
TOM 4YHCI€ TOpAJOK M (OpMBI KOHTpPOJI TMOJHOTHI M  KayecTBa
IIPEJOCTAaBIICHUS TOCY1apCTBEHHON YCIYTH
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@opMBl U METOABI B3aMMOJIECHCTBHS CO CTPYKTYPHBIMHU MOJpa3JesIeHUIMU
[1OP

Meroasl ¥ CpeicTBa 3aliuThl MH(MOPMAIUK, HOPMATHBHBIC JOKYMEHTHI,
permamMeHTHpYoIme paboTy co ciy)eOHoi nHpopMaruei

Ilopsimok OCYyILECTBIEHUS] TEKYIIErO KOHTPOJS COOJIIOJCHMSI M WCIOJIHEHUs
NOJDKHOCTHRIMM JinnaMu [IDP monokeHnii HOpMaTUBHBIX IPABOBBIX AKTOB,
yCTaHaBJIMBAIOUIMX TPEOOBaHMs K MOPSAAKY Ha3HAUEHUSI U BBINJIATHI IEHCUU

OCHOBBI THKH JC€I10BOIo 06I_HCHI/I$I u MC)KKy.]'II:TypHOﬁ KOMMYHHKallUH

Jpyrue xapakTepucTuku

3.2.4. Tpynosas pyHkuus

BrmiaTta neHcHi ¥ MHBIX BBITIIAT Yposens
HauMeHoBaHME Kox | B/04.7 (TOLypOBEHS) 7
KBaTTU(UKAITHA
IIpoucxoxaeHue Tpy0BOH Opurmman X 3aMMCTBOBAHO U3
GbyHKIUN OpHUTHHasa
Kon PerucrpanuoHHbIN
OpHTrHHANA HOMEp
po(eCcCHOHATBEHOTO
cTaHjapra

TpynoBbie neicTBuUs

Hauncnenne cymm IeHcui, BBIIIIAT B DJIEKTPOHHOM JIMLEBOM CYETE
IPaKIaHUHA

(DOPMI/IpOBaHI/Ie MacCHBa JOCTABOYHBIX JOKYMCHTOB B SHeKTpOHHOﬁ (bopMe

Vuer OJICKTPOHHBIX JIMIOCBBIX CYHCTOB I'paKJaaH

Y4er v OTYETHOCTh O JOCTAaBKE CYMM IEHCUI

HpI/IHSITI/IC YIIpaBJICHHUA IMPOLECCOM IIO BBIINIATHOMY JCJIIY B HIPOIrpaMMHO-
TCXHUYCCKOM KOMIIJICKCC IIPpHU HAYUCIICHUU CYMM IICHCUH B OJICKTPOHHOM
JIMIICBOM CUCTC I'pa’KAaHHUHA

IMpoBepka JOKYMEHTOB BBIIUIATHOTO Jejia B 3JCKTPOHHOH (opme, o
KOTOPOMY TPHHSTO COOTBETCTBYIOLIEE pelleHue (pacrnopspkeHue) o0
YCTAHOBJICHHUU W BBIIIATC IICHCUHU

(DOPMI/IpOBaHI/Ie Ha OCHOBC JAaHHBIX BBIIIJIATHOI'O JCJIa B 3JICKTpOHHOI>'I (bOpMC
OJICKTPOHHOI'O JIMIEBOIO CUCTA IpakIdHWHA B MMPOrpaMMHO-TEXHHYCCKOM
KOMIIJICKCE

OcymiecTBiieHHE MPU HEOOXOAMMOCTH BBOJIa B DJIEKTPOHHBIN JIUIIEBOU CYET
rpaXXJIaHWHA HeAoCTaromel WHpopMaluu, HEOOXOAWMOM IS BBIILIATHI U
JTOCTaBKHU MEHCUU

BHecenue B HHHCBOﬁ CUCT TIpaKAaHHWHA COOTBGTCTB}GOH.IGI’I 3almcu o
MMPOAJICHUH BBIILIATBHI ICHCUHW HAa OCHOBAHUHW JOKYMCHTOB, IMOATBECPKAAIOIINX
YCTPpAHCHUC O6CTOHTCJ’IBCTB, BJICKYIIUX IMPUOCTAHOBJICHUEC UJIN IIPCKPALICHHUEC
BBITIJIAThI IICHCUU

OnpenenieHne CyMMbl MEHCUH, TPUYUTAIOMICHCS TpaKJaHUHY K BBIIIATE U
JIOCTABKE€, B TOM YHCJIE 3a MPOIIEINIEE BPEMs, 32 HEMOJIHBINA MECHL, 3a IIECTh
MECSLEB BIIEpE] NPU BBIE3JE IEHCUOHEPA HA ITOCTOSIHHOE JKUTEJILCTBO 3a
npenensl Tepputopun Poccuiickoit deaepanyy, Ha OCHOBAaHUW BBIILIATHOTO
JieNia B 3JIEKTPOHHOM (hopMe U MHBIX JOKYMEHTOB, BIUSIONINX HA pacdeT dTUX

CyMM

dopMupoBaHWE HA OCHOBE HMH(POPMAIMM, TMOCTYMHBINEH B 0a3y TaHHBIX
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MPOrpaMMHO-TEXHUYECKOTO  KOMIUIEKCA, CBEACHHM U pe3yibTaToB
HAYUCJICHUS! CYMM NEHCUM, TPUUYUTAIOMIMXCA K JOCTABKE B TEKYIIEM MECSIE
(mpu TMepBMYHOM Ha3HAYEHUU I[IEHCUM, IIiepepacueTe pasMepa I[EeHCHH,
MPOJJICHUH, BO30OHOBJICHUHM, BOCCTAHOBJICHUM, MPEKPAIICHUU BBIILIATHI
MIEHCUH, yJep>KaHUU W3 MEHCHM, U3MEHEHHH ajpeca, crnocolda JT0CTaBKH, B
CBSA3U C NPUOBITUEM MTEHCHUOHEPA U3 JPYTUX PETUOHOB, CHATUH MO UCTCUCHUHU
CpOKa BBIILJIATHI I[IEHCUH), 3aBEPEHHE HX OJICKTPOHHOW TMOAMNKHCHIO B
MIPOTPAMMHO-TEXHUUECKOTO KOMIUIEKCE

OmnpenencHue CyMMbl TICHCUHM, NPUYHTAIONICHCS HACICTHUKAM YMEPIIUX
TpaXJaH K BBIIUIATE W JIOCTaBKE, HA OCHOBAaHWHW BBIIUIATHOTO Jejia B
AJICKTPOHHOU (popme

Ocy1iecTBiieHHE PEKPAIEHNs] BBIIUIAThl IEHCUI Ha OCHOBaHUM JOKYMEHTOB
U CBEICHUM O CMEpPTH TIpaXJaH M JPYrMX IOKYMEHTOB, BIMSIONIMX Ha
BBIILJIATY IIEHCUH

[MomgnepkaHue B aKTyalbHOM COCTOSSHUM HWH(POPMAIUU  SJIEKTPOHHOTO
JUIEBOTO cYeTa rpakJaHrHa ¢ UCIOJIb30BaHUEM HH(OPMAIIMOHHBIX PECYPCOB
cuctemsl [IOP

OcylecTBieHHE 3aKpbITUSA JJIEKTPOHHBIX JIMLEBBIX CUETOB TIpaXkJaH Ha
OCHOBAaHUHU COOTBETCTBYIOIIETO pEIICHUs (pacHopsiKeHMs])) U MX NEpeBOJ B
UIEKTPOHHBIA apXUB 3aKPBITHIX BBIIATHBIX JA€d (3JIEKTPOHHBIX JIHMLEBBIX
CYETOB [IEHCHOHEPOB)

H3MeHeHre B NPOrpaMMHO-TEXHHYECKOM KOMIUIEKCE CTaTyca Makera
BBIIJIATHOTO Jiefia (BBIIUIATHOTO Jena) (C MakeTa BBILJIATHOTO Jejia Ha
OTKPBITOE BBIIJIATHOE JIEJI0, C OTKPBITOrO BBIIUIATHOIO Jieja Ha 3aKPhITOE
BBITIJIATHOE JIEJI0)

3aBepiiieHre padoThl C AIEKTPOHHBIM JUIEBBIM CUETOM TPakJaHUHA IO €ro
dbopMupoBaHHIO (OTKPHITHE, BHECCHHWE W3MCHCHHMU, 3aKphITHE) IIyTeM
3aBEPEHMS JIEKTPOHHOM NOANKUCHIO B IPOTPAMMHO-TEXHUUYECKOM KOMILIEKCE

[lepenaya ympaBieHHs NPOLIECCOM IO BBILJIATHOMY J€dy B IPOrpPaMMHO-
TEXHUUYECKOM KOMILIEKCE

[IpuHATHE TOKYMEHTOB Ha yJIep>KaHUE U3 CYMM IEHCHU M OCYLIECTBIECHUE UX
IIPaBOBOM OLICHKHU

Perucrpanus MOCTYNUBIINX HCIIOJTHUTENIbHBIX JIOKYMEHTOB B
COOTBETCTBYIOLIEM XKypHaJie (KHUTe-PeecTpe)

Pacuer CYMM NEPCIIaThl IEHCUN

Pacuer cymMmBI IEHCHM € yUETOM yAEpKaHUN

q)OpMI/IpOBaHI/Ie IMPOCKTa PCIICHUA O B3bICKAHUU CYMM IICHCHUH, HU3JIMIIHC
BBIIVIAYCHHBIX I'PAXKAaHUHY

BHeceHne B 3JEKTPOHHBIE JHUIEBBIE CU€Ta TPaKAaH COOTBETCTBYIOIIMX
3anuceid 00 yaep)KaHMM U3 NeHCHM (CyMMa (4acTh, NPOLEHT), NEpUOJ]
yIep:KaHus, PEKBU3UTHI B3bICKaTens ((u3nuecKoe, IOPUIANYECKOE IUI0)), O
TOOPOBOJIHPHOM BO3MEIICHUH H3JMINHE TOJTYYEHHBIX CyMM Ha OCHOBaHUH
UCTIOJHUTENBHBIX JOKYMEHTOB, pELICHHS O B3bICKAHUM CYMM II€HCHH,
W3JIMIITHE BBITUIAYEHHBIX TPAXIaHUHY, U (MITH) 3asBICHHUS TPakJaHHHA

HpI/IO6H_[eHI/Ie K OJJICKTPOHHOMY BBIIUIATHOMY J[JCJIIY IIPOCKTAa PCIICHUA O
B3bICKAHWUH CYMM IECHCHUH, U3JIMIIHE BBITIJIAYCHHBIX I'PAXXKIAHUHY

@dopmupoBaHue peectpa (pPeecTpoB) YAECpXKaHUM U3 IIEHCUH, PEECTpOB
neperiat

cDOpMI/IpOBaHI/IC MaCCHUBOB (CHI/ICKOB) Ha CYMMBblI QJIMMCHTOB H JPYIrux
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yAep>KaHUM U3 TIEHCUI

3aBepiieHre pabOTBl MO yAEPKAHWUI0O W3 TIEHCUH IyTeM 3aBEpeHUs
COOTBETCTBYIOIIMX 3allUCEH AJIEKTPOHHOI'O JIMIIEBOTO CYETa TpaKIaHWHA
3JIEKTPOHHOU MOJIKUCHIO

dopmupoBaHue MaccuBa (MacCMBOB) HH(MOpPMAlMU O HAYUCICHHBIX K
JIOCTAaBKE CyMMax MEHCUM

dopMHUpOBaHHE HA OCHOBE MPOTOKOJIOB HAYUCICHUSI PEECTPOB Ha BBHIILIATY
MeHCUH (MpeKkpalleHue WIM MPUOCTAHOBJICHHWE HUX BBIIUIATHI) U CBOAHBIX
[I0Ka3aTeJIel B COOTBETCTBYIOIIEM KypHAaJIe

PaCCMOTpeHI/Ie l"pa(bI/IKOB JOCTaBKH IICHCUH I HMX  COIJlIaCOBaHHA C
opranu3anusiMu, OCYIICCTBIAIOINMU NOCTABKY

3aBepiienue paboTsl MO0 (POPMUPOBAHUIO MACCHBA JIOCTABOYHBIX JIOKYMEHTOB
B DJIEKTPOHHOH (hOpMeE MyTeM 3aBEpEHUs SJICKTPOHHOM MOAMUCHIO

[lepenaua ynpaBiaeHUss MacCUBOM JIOCTABOYHBIX JOKYMEHTOB B AJIEKTPOHHOM
(hopMe IJIs OCYIIECTBICHUSI KOHTPOJISI BHITUIATHI IICHCU

[IpoBeneHue WHBEHTApHU3AIMHM AJIEKTPOHHBIX JIHMIIEBBIX CYETOB TPaXIaH H
odopmIIeHHE PE3yIbTATOB HMHBEHTAPH3AIMH COOTBETCTBYIOIIMM JTOKYMEHTOM

3aKpHTI/IC QJICKTPOHHOI'O JIMOCBOI'O CYCTAa TIpaXKIaHWHAa Had OCHOBAHHHU
PACIIOPANKCHUA O CHATHUHU BBIIIJIATHOT'O A€ja C YUCTa

3aBepmeHHe pa6OTI>I N0 y4€Ty J3JICKTPOHHOI'O JIMICBOI'O CUCTA I'paXJaHHWHA
IIprU CMCHEC MCECTA KUTCJIIbLCTBA IIYTEM 3aBCPCHUA BHGKTpOHHOﬁ oA CBhIO

3arpy3ka HUH(pOpMALMH, TOJYYEHHOM 1O  CHUCTEME  DJIEKTPOHHOTO
JOKYMEHTOO0OpOTa ¢ OpraHu3aiusMu  ¢eaepalbHON MOYTOBOM  CBS3H
(KpemUTHBIMU OpraHU3alMsSIMH, WHBIMA OPTaHU3ALUSIMH, 3aHUMAIOIIMMUCS
JOCTAaBKOW MEHCHIT), 00 UTOrax JOCTABKH C YU€TOM HEOIUIAYeHHBIX
(HEe3a4MCICHHBIX ) CYMM IEHCUH 3a TEKYLIUN MeCsI]

Pa3Hocka IO 3JIEKTPOHHBIM JIMIEBBIM cCueTaM TpaxkaaH HHopmamuu 00
HUTOTrax IOOCTAaBKU C yquOM HCOIINIAYCHHBIX CYMM HeHCI/If/'I U COoOnuaJIbHBIX
BBIIUIAT 32 TEKYIIUH MecsAll B CiIy4ae OTCYTCTBHUSL DJICKTPOHHOT'O
JIOKYMEHTOO0O0pOTa

CocraBieHHE OTYETHOCTM IO MTOraM JIOCTaBKU C  OpraHu3alusMU
(denepanbHONW IOYTOBOM CBSI3M, KPEAUTHBIMU OpraHM3alMsIMH U CBEpKa
WUTOTOBBIX IIOKa3aTeled ¢ KOHTPOJIBHBIMU [JaHHBIMU JKypHajJa yd4era
JBWKEHHSIT M OIUIAaThl JIOCTAaBOYHBIX JOKYMEHTOB 4Yepe3 OpraHu3alluH,
OCYLIECTBIISAIOIIUMHU TOCTaBKY

dopMHpOBaHHE NOKa3aTelled O CyMMax YACp)KaHMM W3 IMEHCUM B CYET
MIOTAILICHHs] U3JIUILHE BBIIIJIAYEHHBIX CYMM

®opmupoBaHue Mokaszareinel g GopM  NEPBUYHBIX  JIOKYMEHTOB
OI0JKETHOT0 yueTa (pacyeTHbIe B€IOMOCTH, BEJIOMOCTH, PEECTPbI)

dopMHUpOBaHKE WUTOTOBBIX TOKa3aTesied O JOCTaBKE MEHCUM, HEOOXOIUMBIX
JUIL COCTAaBJICHHSI AKTOB CBEPKHM B3aMMOPACUYETOB IO JOCTABKE IIEHCUH C
OpPraHu3aALUSIMHU, OCYIIECTBISIOIUMU JOCTABKY

3aBepieHue paboThl 0 YUETy U OTYETHOCTH O JOCTaBKE CYMM TEHCUH IyTeM
3aBEPEHUS  DJIEKTPOHHOM IOANMCBIO  DJIEKTPOHHOIO  JIMIIEBOTO  CYETa
rpaXJaHHHA, TEPBUYHBIX JOKYMEHTOB OIOJDKETHOTO Yydera (pacueTHbIe
BEJIOMOCTH, BEIOMOCTH, PEECTPbI), OTYETHBIX CBEICHNUH U MOKa3aTenei

Hepeglaqa yrpaBJI€HUA OTYETHBIMU CBCACHUAMU W MOKa3aTCIsAMU, (bOpMaMI/I
610,[[)KCTHOFO ydcTa (pacquHLIe BCOAOMOCTH, BCOIOMOCTH, peeCTpH)
CIICUAIMCTY OTACA BbBIIJIATEI, OCYIICCTBIIAIOIICMY KOHTPOJIb BBIIJIATHL
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HEeHCU

3aBepeHHEe SJCKTPOHHON MOAMUCHIO MEPBHYHBIX JTOKYMEHTOB OIOIKETHOTO
ydeTa (pacueTHbIX BEJOMOCTEH, BETOMOCTH, PEECTPOB) B AJIEKTPOHHOU hopme

[lepeqaua ymnpaBieHHs NEPBUYHBIMH JOKYMEHTAMH OIOJDKETHOTO ydera
(pac4eTHBIMM BEJIOMOCTSIMH, BEIOMOCTSIMH, PEECTpaMu) B AIIEKTPOHHOMN
¢dbopme B OTAEN aAMHUHUCTPUPOBAHUS 0a3 NaHHBIX TEPPUTOPHAIBLHOTO OpraHa
[1DP

HeoOxomumbie ymeHUst

HpI/IMCHHTB METOO0JIOTHIO (bI/IHaHCOBO'SKOHOMI/I‘ICCKOFO aHaJIu3a

[IpuMeHSTP HABBIKM JIEJIOBOTO MHUChbMa, pPabOTBI €O  CIYKEOHBIMHU
JOKYMEHTaMHU

Paborarh ¢ KOMIBIOTEPHON OPIrTEXHHUKOW, a TaKKe UCIOJL30BaTh B paboTe
HEO0OX0MMOE MPOTrpaMMHOE o0ecIieueHre

[IpuMeHSITh HaBBIKM PAOOTHl B HH(POPMAITMOHHO-TEIEKOMMYHUKAIIHOHHOM
cetu «MlHTEpHET»

[TpuMeHsITh HaBBIKH PAOOTHI C ANEKTPOHHBIMU JOKYMEHTAMH, B TOM YHCIIE C
HUCIIOJIL30BAaHUEM CHUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOIEHCTBUSA

CucremaT3upoBaTh HHHOPMAIUIO

[Ipon3BOaUTE AaHATUTHYECKYIO pabOTy CO CTAaTHCTHYECKUMU W OTYETHBIMHU
JaHHBIMU, HHPOpMAITHEH

AnanTupoBaTbCcs K HOBBIM YCJIOBUSIM, NPUMEHSTh HOBBIE HOAXOIBI K
PELICHHIO0 BOZHUKAIOIINX IpobiieM

BSaHMOHeﬁCTBOBaTB C ApYI'UMHU CTPYKTYPHBIMHU ITOAPA3ACIICHUAMA

HpOFHO3I/Ip0BaTI) IMO3UTHUBHBIC 1 HCTATHBHBIC ITOCJICACTBUA CBOUX IICI\/JICTBI/II;'I u
HCCTH 3a HUX OTBCTCTBCHHOCTD

Heo0xoaumble 3HAHUS

[IpodunbHas 3aKkoHOAATENbHAS 1 HOPMATUBHO-TIPaBOBas 0aza

HOpH,Z[OK BSaHMOHCﬁCTBHH C ApyrumMu OpraHaMun FOCYI[&pCTBCHHOﬁ BJIaCTH,
MYHUIUIIAJIBHBIMU OpraHaMu

[IpaBuna Benenust nemomnpousBoacTBa B cucreme IIPP wu cormacoBanus
BBIITYCKAa€MbIX HOPMATHUBHBIX TOKYMEHTOB

[Topsimok paGoTsl co ciyxebHoU nHpopMmalmen

[Topsatok ¥ CpOKHU IPEACTABICHUS! OTYETHOCTH B cucreme [1DP

OCHOBBI 3TUKH JI€JI0BOTO OOIIEHUS U MEXKYJIbTYPHON KOMMYHHUKAIIUU

Jlpyrue xapakTepuCTHKU

3.2.5. Tpynosas pyHkuus

KoHTposb BBIMIATH IEHCHI U UHBIX BBIIIAT YposeHb
HaumeHoBaHHE Koxn | B/05.7 (momypOBEHb) 7
KBaJIN(UKALUH
[Ipoucxoxaenue TpyaoBoi Oprunan X 3auMCTBOBAHO U3
byHKIMN OpHTIHHaJIA
Kon PerucrpanuonHsiii
OpHTHHaJIA HOMEp
MpodeCcCHOHAIBEHOTO
CTaHIapTa

TpynoBeie nencTBUS

KoHTpoib cBOEBpEMEHHOTO MPUOCTAHOBIECHUS (TPEKPAIIEHUsI) BbIILIATHI
IIEHCUH, B TOM 4HCJI€ Ha OCHOBAaHMM CBEACHHH O TOCYAapCTBEHHOU
perucTpal CMEpPTH Tpa)<AaH, MOJYYEHHBIX M3 OpPraHOB 3alMCedl aKTOB
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T'paXXJaHCKOI'0 COCTOSAHUA

IIpoBepka  mpaBUIBHOCTH  (OPMUPOBAHMS  HWTOTOBBIX  IOKazaTresei
pe3yabTaTOB HauyUCIEHHs (KOJIMYECTBO M CyMMa) B JKypHaje Yydera u
JBUYKEHUS TOCTaBOYHBIX JIOKYMEHTOB

OcyliecTBieHHEe KOHTPOJSl CPOKOB BBIILJIATHl NMEHCHM MNpU HACTYIUIEHUU
OOCTOSITENTLCTB, BJICKYIIUX NPHUOCTAHOBICHHUE (IIPEKpAIllEHUE) BBIILIATHI
MEHCUH, a TaKkKe IO JOBEPEHHOCTU, CPOK JEHCTBHUS KOTOPOW MpPEBBIIIAET
OJIUH T'0J1

OcylecTBiIeHHE TNPUOCTAHOBIECHUS (IIPEKpAllleHUs1) BBIILIATBl EHCHM
BCJIEJCTBHE €€ HEMOJyYeHUs] B TEUEHHE IIECTH MECALeB MOoApsAA Ha
OCHOBAaHMM OTYETHBIX JIAHHBIX OPraHMU3AlMM, OCYLIECTBIISIIOIIEH JOCTaBKY
IIEHCU I

dopmupoBaHUE B HEOOXOJAUMBIX CIyYasX YBEIOMIJICHHS O MPUOCTAHOBICHUH
(mpekpamieHuy) BBILIATHl TEHCHHA  OpraHU3alisaM, OCYUIECTBIISIOIIUM
JIOCTaBKY NIEHCUU

(DOpMI/IpOBaHI/Ie B HeO6XOI[I/IMI>IX ClIydadx nmucbMa O BO3BpPaATC CYMM IIEHCUH B
KpCAUTHBIC OpraHru3alvui, OCYIICCTBIAIOIINUC 3a4YNCIICHUC IICHCUW Ha JINICBOM
CUCT I'paKIaHHHA

dopMHUpOBaHUE CBEIEHUNH O CyMMaX NEHCHH, YCTAaHOBJIEHHBIX IEHCHOHEPY,
HE BBIIUIAYEHHBIX €My MPH JKU3HH, a TaKKe MPEeABAPUTEIbHBIX CBEICHUN 00
UCTEYEHWHU  CpOKa  BBILJIATHl MEHCHMM U1 BblIAYM  3asBUTEIIIO
COOTBETCTBYIOIIEH CIIPaBKH (YBEIOMIICHH)

O(bOpMJIeHI/Ie JOIMOJIHUTCIIBHBIX AaTTECTATOB IIPpU HCOIVIAYCHHBIX CyMMax
IICHCUH B CBSI3H CO CMEHOM I'paXaaHaMHU MCCTa JXUTCIIbCTBA

HpOBepKa COOTBCTCTBUA HTOI'OBBIX JaHHBIX C(l)OpMI/IpOBaHHI)IX MaCCHUBOB
uHpOpMalMK O HAYUCICHHBIX K JOCTaBKE CyMMax IEHCUI C KOHTPOJbHBIMU
IMOKa3arcJIsIMU ~ 3JICKTPOHHOI'O  JKypHajsla Yy4d€Ta [JABWIKCHHA W  OIUIATHI
JOCTaBOYHBIX JIOKYMEHTOB IO KaXXJIOM OpraHM3alMH, OCYLIECTBIIAIOIIECH
JNOCTABKY IIEHCUU

[IpoBepka Ha TOXKIECTBEHHOCTh WTOTOBBIX IIOKa3aTeledl JTOKYMEHTOB,
chOpMHUPOBAHHBIX MO pe3yJbTaTaM HAYUCJICHUS, MacchBa (MacCHUBOB)
nHOpMallMM O HAYMUCICHHBIX K JOCTaBKE CyMMaxX TMEHCHIl MTOTOBBIM
MOKAa3aTeJIsIM PACUETHBIX BEJIOMOCTEH MO HAYHMCIICHUIO TIEHCUM, peecTpam 1o
yAEpKAHUAM K MEPEUYHUCICHUIO: N0 HMCHOJHUTEIBHBIM JHUCTaM U IPOYUM
yACPKAHUSIM

VYder BBIIBICHHBIX OMIMOOK, CYMM JONMYIICHHBIX M TPEIOTBPAIICHHBIX
neperJiar

Yyactue B NPOBENEHUM MPOBEPOK OpPraHM3aluil, OCYLIECTBISAIOIINX
JIOCTABKY, 110 BOIIPOCAM OpraHU3alMK JOCTAaBKHU MEHCUH U 3aBEPLICHUE YTOU
paboThl MyTeM MOATOTOBKM MPEAJIOKEHUH B COOTBETCTBYIOUIMM  aKT

(cripaBky)

[lepenaya ympaBieHusi mpolecca IO BBILJIATHOMY €Iy B IPOrpaMMHO-
TEXHUUYECKOM KOMILIEKCE

[Ipuem ympaBieHHs] MPOLECCOM MO BBIJIATHOMY JeNly (MakeTy BBIIIATHOTO
Jienia) B IpOrpaMMHO-TEXHUYECKOM KOMIUIEKCe

[IpoBepka CcHOPMUPOBAHHBIX MAacCHBOB U IPOEKTOB JOKYMEHTOB B
JIEKTPOHHOU U OyMaykHOU (popMe M BO3BpallleHHE UX Ha JOPaOOTKY B Cllydae
oOHapyXeHHsI OIIMOOK C YKa3aHHEeM NMPUYUHBI BO3BpaTa

CormacoBaHue Fpa(l)I/IKOB JOCTaBKH TEHCUI C OopraHu3alyvsaMu,
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OCYIIECTBIISIOMUMH JIOCTABKY

3aBepmieHre paboThl CcO CHOPMHPOBAHHBIMH MACCHBAMH, IPOCKTaMHU
JOKYMEHTOB B JJIEKTPOHHOW (opMe myTeM 3aBEpeHUs JIICKTPOHHON
MIOJITHCHIO

3aBepiieHne  paboTel MO0 (OPMHUPOBAHUIO TEPBHYHBIX JOKYMEHTOB
OIOJDKETHOTO yueTa (pacdeTHBIX BEJOMOCTEH, BEJOMOCTEH, peecTpoB) B
AIIEKTPOHHOU (hOpME ITyTeM 3aBEPEHUS SJIEKTPOHHOM MOIHCHIO

[IpoBepka TmpoekTa pelieHus O B3bICKAHUM CYMM TMIE€HCHH, HW3JIUIIHE
BBITJIAYEHHBIX TPAXKIAHUHY

[lepenaya ympaBieHHsT TPOIECCOM IO  BBIIUIATHOMY Jeiy (MakeTry
BBIIUIATHOTO JI€Jla) B IPOrPaMMHO-TEXHUYECKOM KOMILIEKCE, IPOEKTOM
petienust (pacropsbkeHus), cHOPMHPOBAHHBIMA MAacCCHBAMHU, MEPBHYHBIMU
JOKYMEHTaMH  OIOJUKETHOro  ydera  (pacueTHBIMH  BEIOMOCTSIMH,
BEJIOMOCTSIMHU, pPeecTpaMu) U MPOEKTaMH JPYTUX JOKYMEHTOB PYKOBOIUTEIIIO
JUTSL IPUHSITUS PEILICHUS

HeoOxonumele ymeHust

HpI/IMeHHTB MCTOAO0JIOTHIO (bHHaHCOBO'SKOHOMI/I‘{eCKOFO aHaJIi3a

[IpuMeHsTP HABBIKM JIEJIOBOTO IMHUChbMa, pPabOTBI €O  CIY)KEOHBIMHU
JTOKyMEHTaMH

PaboTaTth ¢ KOMITBIOTEPHOW OPITEXHHUKOH, a TaK)Ke HCIIOJIb30BaTh B paboTe
HE00X0AMMOEe IPOrpaMMHOE 00ecrieyeHue

[IpumMeHsTh HaBBIKM PAaOOTHI B HH(POPMAITMOHHO-TEIEKOMMYHHKAIIHOHHON
cetu «HTepHET»

[IpuMenaTr HaBbIKM  PabOTBI €  DJICKTPOHHBIMH  JIOKYMEHTAMHU  C
HUCIIOJIL30BAaHUEM CHUCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aUMOIEHCTBUSA

CucremMaTu3npoBaTh HHHOPMAITHIO

[Tpon3BOAUTh AHAIUTUYECKYIO PabOTy CO CTATUCTUYECKUMHU U OTYCTHBIMHU
JTaHHBIMU, THPOPMAITUCH

AnanTupoBaTbCcs K HOBBIM YCJIOBUSIM, NPUMEHSTh HOBBIE HOAXOIBI K
PELICHNIO0 BOZHUKAIOIINX IpobiieM

B3aumoneincTBoBaTh ¢ APYTUMHU CTPYKTYPHBIMU ITOAPA3IEICHUSMH

HpOFHOSHpOBaTI) IMO3UTHUBHBIC 1 HCTATHUBHBIC ITOCJICACTBHUA CBOUX ILGI\/JICTBI/II\/’I n
HCCTH 3a HUX OTBCTCTBCHHOCTD

HeoOxoaumeble 3HaHASA

[IpodunpHas 3akoHOaTENbHASI U HOPMAaTUBHO-TIpaBOBas 0asza

ITopsimox B3aMMONEHCTBUS C APYrMMHM OpraHaMu T'OCYAApCTBEHHOM BlacTw,
MYHUIIUTIATEHBIMU OpTaHaMU ¥ HHBIMH OpPTaHU3aIUSIMH

[IpaBuna Benenust npemonpousBoacTBa B cucreme [IOP u cornmacoBanus
BBIITYCKAa€MbIX HOPMATHUBHBIX TOKYMEHTOB

[Topsimok paGoTs co ciyxebHoU nHpOopmalmen

[Topsitok ¥ CpOKHM IPEACTABICHUS OTYETHOCTH B cucreme [1DP

OCHOBBI 3TUKH JI€JI0BOTO OOIIEHUS U MEXKYJIbTYPHON KOMMYHHUKAIIUU

Jlpyrue xapakTepuCTHKU

3.3. O0001eHHas1 TPyAOBasi PyHKIHUS

HaunmeHnoBanue

Oprasu3allioOHHOE, METOANYECKOE U

HOPMaTHUBHO-IIPAaBOBOE COMPOBOXKIECHUE
MPOIECCa YCTAHOBIICHUS U BBIIUIATHI IEHCUU U KBaTH(UKALIH
VHBIX BBIILJIAT

Kox C YpoBeHb 8
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IIpoucxoxnenue
00001IeHHON TPYI0BOIT

¢GbyHKIAN

OpurnHan

X

3anMCTBOBAHO U3
OpHUrHHANa

Kong
OpHTrHHANA

PeructpanuonHslit
HOMeEp
npodeccHoHaNbEHOTO
cTaHziapra

Bo3moxubie
HauMEHOBaHUS
JIOJKHOCTEH,
npodeccuit

3aMecTHTEeIb HadalbHUKA oTacia

Havansauk otnena
3amecTuTeNb HaYaJIbHUKA YIIPABIICHUS

HauanbHuk ynpasneHus

3aMecTUTENb YIIPABIIAIOIIETO
3aMecTUTEeb HaYallbHUKA JeNapTaMeHTa
HavanpHuk nenapramenra

TpeboBanus
00pa3oBaHHIO U
00y4eHUIO

IIporpamMmMbl MOArOTOBKY HayYHO-IIEarOrMYECKUX KaJpOB B aCHUPAHTYpE
Beicuiee nmpogeccronaibHoe 00pa3oBaHUE — MarucTpaTrypa Wid ClieluaInTeT
JlonosHuTENbHBIE PO ECCHOHATbHBIE IPOIPAMMBI

TpebGoBaHUS K OIBITY
NPaKTHYECKOI paboThI

Craxk paboThI B cicTeMe BHEOIOPKETHBIX (DOHIOB HE MEHEE TISITH JIET

Oco0bie ycroBus
JOIyCKa K paboTe

HApyrue
XapaKTCPHUCTUKHU

HanmeHnoBanue NOJKHOCTH 3aBUCUT OT YTBEPKAECHHOW TUIIOBOUW CTPYKTYpPbI
TeppuTOprualibHOTO Ooprana [IOP

HOHOJ’IHI/ITCHBHLIC XapaKTCPHUCTUKHU

HaumenoBanue Kon HanmenoBanue 6a30B0ii IpyIIIbl, JOJKHOCTH
JIOKYMEHTa (mpodeccun) UM CrenUuaIbHOCTH
OK3 1120 PykoBoauTenu yupexeHui, opranu3anui u
PEATPUATUI

OKIIATP 21592 HupexTtop (3aBenyronuii) hunuana

OKCO 030504 [TpaBo 1 opranu3zanus COLHAILHOIO 00eCTIeYeHus
080100 DKOHOMUKA
080109 byxranrepckuil yueT, aHalIu3 U ayauT

OKCBHK® 080000 OKOHOMHUYECKHE HAYKU

3.3.1. Tpynosas ¢pyHkuus

HaumeHnoBanue

[TpoucxosxneHune Tpya0BOH
GbyHKIUN

ObecrnieyeHne opraHu3anuu paboTHI MO Yposensb
YCTaHOBJICHUIO U BBHITIJIATE MIEHCHI Kox | C/01.8 (moayposetb) 8
KBaJH(pUKAUU
3auMCTBOBAHO U3
Opurunan X
OpuUrruHaJia
Kon PerucrpanuonHsiii
OopurruHajia HOMED
podeCcCHOHAIBEHOTO
cTaHjapra
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TpynoBsie necTBUs

Opranmszanus ~ paboOThl MO  peanu3anuu  (QeAepalbHbIX  3aKOHOB,
OCTAaHOBJICHUH [IpaBuTenscTBa Poccuiickoit ®denepauuu, HHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB 10 YCTAHOBJICHHIO, BBIIIATE TIEHCUNA U MHBIX
BBIILIAT

OpFaHI/ISaHI/IH pcainn3annu  MCEKIAYHAPOAHBIX JOroBOPOB II0 BOIIpoCaM
YCTAHOBJICHUA U BBITJIATHI MEHCHUI ¥ WHBIX BBIIJIAT

Opranuzanus paboThl MO CBOEBPEMEHHOMY YCTAHOBJICHUIO MEHCUH M HHBIX
BBITLIAT

OpFaHI/I3aL[I/ISI BBIILIAThI 1 JOCTaBKHU MIEHCHI M UHBIX BBIIJIAT

OCYH.[CCTBJ'ICHI/IG KOHTPOJIA YCTAHOBJICHHSA W BBIILJIATHI IMEHCUA ® HWHBIX
BBIILJIAT

OpraHmauI/m pa6OTH II0 3aKJIYCHUIO JOTOBOPOB O JOCTAaBKE NIEHCUH H
HWHBIX BBITLIIAT

Opranm3anus pabOThl O NPEAOCTABICHUIO TOCYAAPCTBEHHBIX YCIYT B
COOTBETCTBUU C YTBEPXKIACHHBIMH pErjaMEHTaMHU M 3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparuu

Ocyl1iecTBiieHHE KOHTPOJSL COOMIOJCHUS W HWCIOJHEHHUS JOKHOCTHBIMU
JIMIIAMU TI0JIOKEHUH HOPMATUBHBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MIPEJOCTABICHUIO TOCYIaPCTBEHHBIX YCIYT

OpraHI/I3aHI/I$I 3a6HaFOBpeM€HHOI71 pa6OTLI C I'paxjaHaMH, BBIXOIJAIIUMU Ha
TICHCHUIO

BSHI/IMO,I[SI‘;ICTBI/IG I10 BOIIpOCaM OpraHu3aluU BBIIIIATHI ICHCUHU C IIOYTOBBIMU
oprann3auvsiMu, KpSCAUTHBIMHA YUPCKICHUAMU

Opranusanus 3JeKTPOHHOTO JJOKYMEHTOO00POTa CO CTPaxOBaTEIISIMU

[IpencraBuTenbcTBO B CyNEeOHBIX OpraHax IpU PAcCMOTPEHHUU BOIPOCOB
EHCUOHHOT0 00ECIIeUEeHUA

[ToaroroBka 3aKiIO4YeHUN O MPABHILHOCTH MPABOBOW MO3UIMH, W30pPaHHOMN
TepputopuaibHbiM opranoM I[I®OP, mpu ee 3ammre B cyaax cyneOHOU
cuctembl Poccutickoit denepanyu

Ocy1iecTBieHHE TPAKTHUECKON MOMOIIM TeppUTOpUalIbHBIM opraHam [1DP
10 BOIIPOCaM YCTaHOBJICHMS IICHCUM U UHBIX BBIILIAT

Mounutopunr, o0000IIeHHME U  aHalIM3  PE3YyIbTATOB  JESATEIbHOCTH
TeppuTOpUaNbHbIX opraHoB [IDP 1o mnpuMeHeHWIO 3aKOHOAATENbCTBA
Poccuiickoit ®enepanun

OpraHPBa].IHfI MCEKBCIOMCTBCHHOT'O B38.HMO,H€I>'ICTBPI$I B HOCIIIX OKa3aHHuA
TOCYAApCTBCHHBIX YCIYT MO HA3HAYCHUIO U BBIIJIATE IICHCUW W UHBIX BBIILIAT

Omnpenenenne (YHKUMOHAIBHBIX OOS3aHHOCTEH, YTBEPXKAECHUE IOJIOKEHUS
00 oTJenax 1 TOJKHOCTHBIX MHCTPYKIUI CIIEUaINCTOB

Opranuzanus COBEIIAHUNA, CEMUHApOB U Jpyrux (opm oOMEHa OIBITOM U
MOBBIIIEHUS KBATH(UKALIMY ITepcoHaa

Yyactue COBMECTHO ¢ peBU3MOHHOM komuccuen I[IOP wu  gpyrumm
CTPYKTYPHBIMM  IIOJApAa3JEICHUsSIMH B IIPOBEPKaxX IOJBEIOMCTBEHHBIX
TeppUTOpUAIBHBIX OpraHoB [IDP

Heo6xoanumele ymeHUst

PaGorarh ¢ KOMIBIOTEPHON OPITEXHHUKOW, a TaKKe UCIOIL30BaTh B paboTe
HE0OXO0MMOE MPOTpaMMHOE o0ecTieueHre

[IpuMmeHsITh HaBBIKM PabOTHI B WH(OPMAIMOHHO-TEIEKOMMYHUKAITHOHHOMN
cetu «MlHTEpHET

HpI/IMeH}ITB HaBbIKHU pa6OTBI C OJICKTPOHHBIMHA AOKYMCHTaMH C
HUCITIOJIB30BaAHHUEM CHCTCMBI MEXKBCIJOMCTBEHHOI'O SJICKTPOHHOT'O
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B3aUMOJICUCTBU

CucremMaTu3npoBaTh HH(HOPMAITHIO

[Tpou3BOANTE AaHATMTHUYECKYIO pabOTy CO CTAaTHUCTHYECKHMH U OTYETHBIMH
JTaHHBIMH, HH(OpMaIue

[Tonp30BaThCs MPUHIMIIAMU METOINYECKON M METOHAOIOTMYECKON pabOThI

Pa3pa6aTLIBaTB MCTOHOJOT'HYCCKUE MaTCpHUaIbl

PabGorarh ¢ OOJIBIIMMH MAaCCHBAMHU JaHHBIX

Pa3pabatbiBaTh yueOHO-METOJUUECKIE MAaTEPHAIIBI

[IpuMeHSATH HABBIKM  JIEJIOBOTO  IHUChbMa, PaOOTHI
JOKYMEHTaMU

CO  CIyXEOHBIMU

Heo0Oxoaumble 3HAHUS

[Tops 10k paboTHI C KOMIIBIOTEPHOM OPIrTEXHUKON

Mertoabl cucTeMaTu3anui HHHOPMAIHH

MCTO,I[BI aHaJIn3a CTaTUCTHYCCKHUX U OTYCTHBIX JaHHBIX, I/IH(l)OpMaLII/II/I

[Topsimok paboThI co ciryke0HOM nHOopMarmen

[Topsa ok npoBeaeHust 00pa30BaTENbHBIX U METOJIUYECKUX MEPOIIPHUATHIA

Teopus u npakTUKa METOAOJIOTHYECKON IESITETbHOCTH

OCHOBBI THKH ACJIOBOI'O O6H_IGHI/I$I u Me)KKYHBTypHOﬁ KOMMYHUKAIIUA

Jpyrue xapakTepucTuku

3.3.2. Tpynosast pyHkuus

MeToauueckoe U HOPMAaTUBHO-IIPABOBOE YpoBeHb
Haumenosanue obecrieueHre yCTaHOBJICHHS ITeHCUH 1 uHBIX | Kon | C/02.8 (momypoBeHs) 8
BBIILIAT KBaH(HUKAIUU
IIpoucxoxaeHue Tpy0BOH Opurmman X 3aMMCTBOBAHO U3
GbyHKIUN OpHUTHHasa
Kon PerucrpanuoHHbIN
OpuUrvHaia HOMEp
npodeccroHanbHOrO
CTaHJAapTa
TpynoBsie neicTBUs Metonudyeckoe — o0ecrieueHue — peanu3aluu  QeneparbHbIX — 3aKOHOB,
nocraHoBineHut  IIpaButensctBa  Poccmiickont ~— ®denepanuu, — MHBIX

HOPMATUBHLBIX MPABOBBIX dAKTOB 11O YCTAHOBJICHUIO, BBIIIJIATC MIEHCUM U UHBIX
BBITLIIIAT

PazpaGoTtka mpennoxeHuid 1o peanu3anuuu  (enepanbHBIX  3aKOHOB,
nocraHoBinenuil  IIpaButensctBa  Poccmiickoit ~ ®denepanuu, — MHBIX
HOPMAaTUBHBIX NIPABOBBIX AKTOB 10 YCTAHOBJICHHIO, BBIILIATE NIEHCUN U UHBIX
BBIIIJIAT

Obecnieuenue IPABUJILHOTO u €AMHO00pa3HOro IPUMEHEHUs
TeppUTOpUANbHBIMUA opraHamu [IOP HOpM NEHCHMOHHOTO 3aKOHO/ATENILCTBA
Poccuiickoit ®enepanuun

Pa3pa60TKa U MOATOTOBKAa MCTOAUYCCKUX IIMCEM, IIOPAAKOB, HHCTPYKHHﬁ,
peKOMeH,}IaHI/Iﬁ 110 YCTAaHOBJICHHUIO W BBIILIATEC NICHCUM ¥ UHBIX BBIIIJIAT

IloaroroBka SaKHIOquHﬁ, OT3BIBOB, IIOIPABOK Ha IPOCKTHI (be,uepaanLIX
3aKOHOB, a TaKX¢ 3aKIIIOYCHUN Ha WHEIC HOPMATUBHO-IIPABOBBIC AKThI II0
BOIIPOCAaM YCTAHOBJICHHUA U BBIIJIATHI ICHCHUU U UHBIX BBITIJIAT

AHamuz u o0oOmieHHe  MpaKkTUKU  [PUMEHEHHUS
3akoHojarenberBa Poccniickon denepannun

IIEHCUOHHOTI'O
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dopMupoBaHUE TIPABOBOM MO3UIIUH JJIS TIPEACTABIICHUS €€ B CYAbI CyIe0HOM
cuctembl Poccuiickoii denepariuu, a TakKe IpU MPEABAPUTENBHON paboTe 1mo
CyieOHBIM JiesiaM

[IpoBenenue HSKCHEPTU3BI TPOEKTOB (eAcpadbHBIX 3aKOHOB M HMHBIX
HOPMAaTUBHBIX aKTOB, PErYIHPYIOMIMX NEHCHOHHBIN MpoLiecc

[TonrotoBka  OpEeIOKEHUHM IO  COBEPLICHCTBOBAHUIO  IEHCHOHHOTO
3aKOHOJIaTEJIbCTBA Ha OCHOBE MPOBEJICHHOTO aHAJIN3a

HCO6XOI[I/IMI)IC YMCHHA Ilons30BaThCs IIpUHIOUIIAMHA MCTOI[I/ILICCKOI\/'I n MGTOHOHOFHHCCKOﬁ pa6OTLI

PazpabaThiBaTh METOIOJIOTHIECKUE MATEPHUAITBI

PaboTath ¢ OONBIINMHU MacCHUBaMH JaHHBIX

Pa3pabatpiBaTh yueOHO-METOUIECCKIEC MATEPHAIIBI

[IpuMeHsATh HaBBIKM  JIE€JIOBOIO MHUChbMa, pPabOTBl €O  CIYKEOHBIMU
JOKYMEHTaMH

PaboTaTh ¢ KOMIBIOTEPHOU OPIrTEXHUKOM, a TaK)KE HCIOJIb30BaTh B paboOTe
HE00X0IMMOE MPOTrPaMMHOE O0eCTICUeHUE

[IpumMeHsTh HaBBIKK PAaOOTHI B HH(POPMAITMOHHO-TEIEKOMMYHHKAITHOHHON
cetu «MHTEpHET»

[IpumenaTr  HaBbIKM  PabOTBI €  DJICKTPOHHBIMH  JIOKYMEHTaMHU €
HUCIIOJIL30BAaHUEM CHUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOIEHCTBUSA

CucremaT3upoBaTh HHGOPMAIUIO

AHEUH/I?:I/IPOBB,TI: CTaTUCTHYCCKHUEC U OTUCTHBIC JaHHBIC, I/IH(l)OpMaIlI/IIO

HeO6XOI[I/IMBIe 3HaHUA HpO(I)I/IJ'IBHaH 3aKOHOJAATCJIbHAA U HOPMATUBHO-IIpABOBAsAd baza

[Topsinok B3aMMOIEWUCTBUS C APYITMMH OpraHaMM TOCYJAapCTBEHHOHM BIIACTH,
MYHHULIMIIAJIBHBIMUA OpraHaMu

ITpaBuia BeeHUs JEJIONPOU3BOJACTBA B CUCTEME BHEOIOKETHOro (OHAA M
COI'JIACOBAHUS BBIYCKAEMBIX HOPMAaTUBHBIX JOKYMEHTOB

[Topsmok paboThl co ciyxe0HoM nHopmanuen

[Topsimok mpoBeeHrst 00pa30BaTENbHBIX M METOIUYECKUX MEPOTIPUITHIA

TCOPI/IH " IIpAaKTHUKa METOI0JIOTHYECKON AEATEIbHOCTH

OCHOBBI 3TUKH JI€JI0BOTO OOIIEHUS U MEXKYJIbTYPHON KOMMYHHUKAIIUU

OcCHOBEI MCKIAYHAPOAHOT'O IICHCUOHHOI'O IIpaBa

Jlpyrue XxapakTepucTUKH | -

3.3.3. TpynoBasi pyHkuus

IIpaBoBOE CONPOBOXKAEHUE TPOrPAMMHBIX
YpoBeHb
KOMIIJIEKCOB, UCITOJIB3YEMBIX IIPHU
Haumenosanue ’ Y P Kox | C/03.8 (moaypoBeHn) 8
YCTAHOBJICHUHU U BBITIATC IICHCUH U UHBIX KBanI/I(bI/IKaLII/II/I
BBIIIJIAT
[Ipoucxoxaenue TpyaoBon 3auMCTBOBAHO U3
p A PYA Opurunan X
GbyHKIMN OpHTI'HHaJIA
Kon PerucrpanuonHsiii
OpHTHHaJIA HOMEp
podecCHOHATBHOTO
cTaHjapra
TpynoBeie nencTBUsS [IpaBoBoE  CONpPOBOXKAECHHE  MPOrPAMMHO-TEXHUYECKHUX  KOMIUIEKCOB,

HCIIOJIb3YCMBIX MPU YCTAHOBJICHHWUW U BBIIIJIATC HCHCHﬁ, HWHBIX BBIIIJIAT, a
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TaKXKXE OPYyrux IMporpaMMHBIX KOMIIIICKCOB, HMCIIOJIB30BAHUE KOTOPBIX
HaIpaBJICHO Ha COBCPHICHCTBOBAHUC IMPOLCCCA YCTAHOBJICHHUS W BBIIIATHI
NICHCUM ¥ WHBIX BBIIIJIAT

ITocraHoBka 3amad mo pas3paboTke (1opaboTKe) MPOrpaMMHO-TEXHHYECKUX
KOMILICKCOB, UCIIOJBb3YEMBIX MPU YCTAHOBJICHUH W BBIILIATE NEHCHH, WHBIX
BbIILIAT, a TaKXC [JPYrux HOpPOrpaMMHBIX KOMIIJICKCOB, HWCIIOJIB30BAHUC
KOTOPBIX HAINPaBICHO Ha COBEPIICHCTBOBAHUE IPOLIECCA YCTAHOBJICHHS WU
BBITJIATHI TICHCHUI M MHBIX BBIIIAT

AHanu3 TEXHUYECKUX 33JaHuil M0 pa3paboTKe MPOrpaMMHOI0 00eCeUeHUs

COop ¥ aHanM3 OTYETOB MO (PYHKIIMOHUPOBAHUIO MPOTPAMMHO-TEXHUYECKUX
KOMILJIEKCOB

Vyactue B IIPpUEMO-CAATOYHBIX HCIBITAHUAX IMIPOrpaMMHO-TCXHUYCCKUX
KOMIIJICKCOB

HeoOxomumbie ymeHUst

AHaAIM3MPOBAaTh TEXHHUUYECKUE 3aJaHhs 10 pa3paboTKe MPOrpaMMHOIO
obecneueHus

OcymecTBiare c6op U 00pabOTKy MaTepuanoB MO (PYHKIHOHUPOBAHUIO
MIPOrPaMMHBIX KOMIUJICKCOB

AHaJ'II/ISI/IpOBaTB OTYCTHBIC MaTcpHrajibl 10 q)YHKI_II/IOHI/IpOB AaHHIO
IIpOrpaMMHBIX KOMIIJICKCOB

[IpuMeHsATh HaBBIKU PabOTHI B HMH()OPMALMOHHO-TEIIEKOMMYHHKAIIMOHHON
cetu «MHTEpHET»

HpI/IMCHHTB HaBBIKH pa6OTbI C QJICKTPOHHBIMHA HAOKYMCHTaAMH C
HUCITIOJIB30BaAHHNEM CHUCTCMBI MEXKBCIOMCTBCHHOI'O SJICKTPOHHOI'O
B3aHMOﬂCﬁCTBHH

Hcnons30BaTh TEXHUYECKHE M IMPOTPAMMHBIC CpEICTBA OpPraHU3aIUuN
JOKYMEHTO000pOTa

HeoOxonuMble 3HaHUS

HpO(l)I/IJ'IBHaH 3aKOHOJAATCJIbHAA U HOPMATHUBHO-IIpABOBAsid baza

Texnuueckne W (QYHKIMOHAJIBHBIE  XAPAKTEPUCTHKH  HPOTPAMMHBIX
KOMILJIEKCOB

HpaBI/IJ'Ia BCACHUA ACJIIONPOU3BOJACTBA M  COINIACOBAHHWA  BBIITYCKACMBIX
HOPMATUBHBIX TOKYMCHTOB

[Topsimok paGoTsl co ciyxebHoU nHpopMmalmen

HOpSI)IOK 1 CPOKHU MPEACTABJICHUA OTUCTHOCTU

TpebGoBaHust OXpaHbl TPy/a U MOKAPHON O€30MaCHOCTH

CoBpeMeHHbIE HMHCTPYMEHTaJbHbIE CpEICTBA aHaiuW3a HHGpOpMauuu,
IIOATOTOBKH JJOKYMEHTOB U IIPEICTABIICHUs MaTepuaa

OCHOBBI 3TUKH JI€JI0BOTO OOIIEHUS U MEXKYJIbTYPHON KOMMYHHUKAIIUU

Jlpyrue xapakTepuCTHKU

3.3.4. TpynoBasi pyHkuus

Yyactue B pa3paboTKe U MOATOTOBKE YposeHb
HanmeHosatne MTPOEKTOB HOPMATHUBHBIX TIPABOBBIX aKTOB Kox | C/04.8 (moayposetb) 8
KBaH(pUKaIuu
[Ipoucxoxaexnue Tpya0Boi o X 3aMMCTBOBAHO U3
GbyHKIMN pHHHAT OpHTI'HHaJIA
Kon PerucrpanuonHsiii
OpHTrHHaJIA HOMEp
MpodeCcCHOHAIBEHOTO
CTaHIapTa
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Tpynoseie nencTBUs

HO,Z[F OTOBKA INPOCKTOB HOPMATHUBHBIX IIPABOBLIX AKTOB B YaCTH HA3HAUCHUA U
BBITIJIATHI TIEHCUH

HOI[I‘ OTOBKa IPOCKTOB AJIMHWHHUCTPATHUBHBLIX PCriIaMCHTOB, HOPMATHUBHBLIX
AdKTOB B YaCTH Ha3HAYCHU U BBIILJIATHI IICHCHUHU

[ToaroToBka 3aKJIFOYEHUH HA MPOEKTHI MEKIYHAPOJHBIX JOTOBOPOB IO
BOIIPOCAM YCTAHOBJICHUS IEHCUW U MHBIX BBIILJIAT

HO,Z[FOTOBKa HpGIIJ'IO)KeHI/Iﬁ 10 COBCPUHICHCTBOBAHUIO IICHCHUOHHOI'O
3aKOHOJAaTCJIbCTBA

Pazpabotka npoektoB aktoB [IDP, perynupyromux npoueaypy yCTaHOBICHHS
(akTOB, MMEIOIIMUX MOPUINYECKOE 3HAYCHUE JJIsi YCTAHOBIICHUS TCHCHI,
TeppuTopuanbHbIMu opranamu [1OP B nocynebHom nopsiake

Heo6xoauMeie ymeHUs

[Tonmp30BaThcs METOAAMU IKCIIEPTHO-AHATUTUIECKON paboThI

Pa3pa6aTLIBaTB u 000CHOBBIBATH IIPaBOBBIC BOIIPOCHI 110 qaCTu
AIMUHUCTPHUPOBAHUA CTPAXOBbIX B3HOCOB

PaboTaTh ¢ 60IbIITMIMU MaCCUBaMH HH(POPMALTHH

Hcmonn3oBaTh IIPaBOBLIC ITOMCKOBLIC CUCTCMbI

[IpuMeHsATh HaBBIKM  JEJIOBOIO MHUCbMa, pPaboOTBl €O  CIIy)KEOHBIMH
JOKYMEHTaMH

PaboTaTth ¢ KOMITBIOTEPHOW OPITEXHUKOH, a TaK)Ke HCIIOJB30BaTh B paboTe
HE00X0AMMOE IPOrpaMMHOE 0OecrieueHe

[IpuMeHsTh HaBBIKK PAabOTHI B HH(POPMAITMOHHO-TEIEKOMMYHHKAITHOHHON
cetu «HTepHET»

[IpumensaTr  HaBbIKM  PabOTBI €  DJICKTPOHHBIMH  JIOKYMEHTaMHU €
HUCIIOJIL30BAaHUEM CHUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOIEHCTBUSA

CucremaT3upoBaTh HHGOPMAIUIO

AHEUH/I?:I/IPOBB,TI: CTaTUCTHYCCKHUEC U OTUCTHBIC JaHHBIC, I/IH(l)OpMaIlI/IIO

HeO6XOL[I/IMI>Ie 3HaHUA

HpO(I)I/IJ'IBHaH 3aKOHOJAATCJIbHAA U HOPMATHUBHO-IIpABOBasA Oa3a

ITopsimox B3aMMONEHCTBUS C APYrMMM OpraHaMHU TOCYAAapCTBEHHOW BIacTH,
MYHUITUTIATEHBIMU OpTraHaMu

HpaBI/IJ'Ia BCACHUA JCJIOINPOU3BOACTBA H  COITIACOBAHUSA  BbIITYCKACMbIX
HOPMATUBHBIX TOKYMCHTOB

ITopsimok paboTeI co ciyxeOHOoN nHpOopMarueit

HOpSII[OK H CPOKHU MPEACTABICHHA OTUCTHOCTHU

OCHOBBI THKH ACJI0BOI'o O6H.I€HI/I$I u MCX(KYHBTypHOﬁ KOMMYHUKAaIIUA

CoBpeMeHHbIE HMHCTPYMEHTaJbHbIE CpEICTBA aHaiu3a HHGpOpMauuu,
IIOATOTOBKH JJOKYMEHTOB U IIPEICTABIICHUs MaTepuaa

OCHOBEI MCKAYHAPOAHOI'O ICHCUOHHOI'O IIpaBa

Jpyrue xapakTepucTuKu

IV. CBenenusi 00 opranu3zanusix — pa3padoTuynkax npoQeccuoHaAIbLHOI0 CTAHAapPTA

4.1. OTBeTcTBEHHAs1 OPraHU3ALUA-PA3PaAOOTUUK

[Tencuonnstit poun Poccuiickoit ®enepanuu (IIOP), ropoa Mocksa

Hpezlcez[aTenL IMpaBJICHUA

[poznoB AuTtoH Bukroposnu
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4.2. HammMeHOBaHNs OpPraHu3anuii-pa3padoTInKoB

1

®I'bOY BIIO «®unancosslil yausepcureT npu IIpaBurensctBe Poccuiickoit @enepaunny, ropoa
Mocksa

1 O6mepoccuiickuii knaccupukaTop 3aHATHIA.

2 Obuepoccuiickuii K1accHYUKaToOp BUI0B SKOHOMHYECKOH JEATENLHOCTH.

3 EquHbIii KBaTM(UKAIMOHHBIN CIPABOYHMK JOJKHOCTEH PyKOBOJUTENIEH, CIIEMUATUCTOB U APYTHX CIIyXKaIlHUX.
4 O6mepoccuiickuii knaccupukatop npodeccuii pabounx, JOHKHOCTEH CITYKAIIUX H TAPUPHBIX Pa3psAI0B.

5 O6mepoccuiickuii knaccuukaTop crenuanbHOCTel 10 06pa3oBaHHUIO.

& O6mepoccuiickuii knaccudukaTop creluaabHOCTel BhICIIEH HayYHOH KBaIM(pUKALIHUY,
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